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1. Beenenue

Hacrosias AHTHKOppYNLMOHHAS MONUTHKA (Janee —
AHTHKOpPPYNIUHOHHAs TIONUTHKA WiIM [lonuTHKa)
000 «Kybuk» (nanee «KoMmmnanus») - JOKaJbHBIH
HOPMAaTHUBHbBIN aKT, BKIIOYAIOIUI B ceOs KOMILIEKC

B3aMMOCBSI3aHHBIX ~ INPHHLMIIOB, TNPOLEAYp H
MEpONpPUSITUIH o NpeAYNPEKAESHHIO U
NPOTUBOAEUCTBUIO  Koppynuud B KommaHuu.

Komnanus sampeiaer koppynuuwo B JOOBIX ee
dopMax ¥ TPOSBIEHMAX, YTO O3HAYAET MOJHBIH
3amnpeT i pabOTHUKOB M MHBIX JIUL, JEHCTBYIOLIMX
oT umeHu KomnaHuM W/Wim B ee UHTepecax, MpsaMo
WIK KOCBEHHO, JIMYHO MM 4Yepe3 Kakoe-JIMbo
NOCPETHUYECTBO Y4acCTBOBATh B KOPPYILIMOHHBIX
JNEUCTBUSX.

KoMmnanust  mop4mHsieTcss — aHTUKOPPYMLIMOHHBIM
3aKOHAM U HOPMAaTHBHBIM aKTaM, PETYJIUPYIOUIUM €€
B3aUMOJENCTBHE CO BCEMU CTOPOHAMH, B TOM YHUCIIE C
FOCYAapCTBEHHBIMM  JNOJDKHOCTHBIMHM  JIMLUAMH U
rOCylapCTBEHHBIMM  CTPYKTypaMH  (OIpenesieHo
Hwxke). Komnanus u nroGbele jiuna, 1elCTBYIOIHE OT
€€ UMEHH, BKJII0Yas COTPYJHUKOB U TPETbH CTOPOHBI,
HE MOJDKHBI MPEANPUHUMATH Kakue-ITuOo NeHCTBHs

IJI1  HapylleHUs JIFOOBIX TaKUX 3aKOHOB WM
HOPMATHUBHBIX aKTOB.
[lonutvka Kommanuu 3ampewiaer npeanarars,

obewaTe, JaBaTh MM MO3BOJATH TPETHHM JMIAM
nepeaBarth 4To-1u00 LIEHHOE, MPSAMO WM KOCBEHHO,
Kakoh-nmubo  cTOopoHe, uTOGBl  MOBJIUATH  Ha
oduUMaNbHbIE ASHCTBHA, HENMPABOMEPHO MOMYYHTh
WK COXPaHUTh OU3HEC WIT HHBIM 06pa3oM MOJIy4HTh
HETPaBOMEPHOE [EJIOBOE NMPEUMYLIECTBO.

1.1. Hcnoas3yemble B AHTHKOPPYULHOHHOI
NOJIMTHKE NMOHSITHS H ONpeJeeHusl.

Koppynuusi -  mpeBbllleHHE  JOJHKHOCTHBIX
MOJIHOMOYMH, Jaya B3STKH, TIOJIyYeHHE B3SATKH,
37I0yNOTPeOCHUE TIOTHOMOYHUSIMH, KOMMEDPYECKHIA
HoAKyn JM00 HHOE HE3aKOHHOE HCIOb30BAHHE
GHU3NYECKMM  JIMLOM  CBOEro  JOJKHOCTHOTO
TI0JI0)KCHHUS BOTIIPEKHU 3aKOHHBIM HHTEpecaM 001IecTBa
M roCyJapcTsa B LESX IOJMyYSHUS BBITOJBI B BUIE
JICHer, UEHHOCTEH, MHOro MMYINECTBA WJIM YCIyr
UMYILIECTBEHHOTO M HEMMYILECTBEHHOTO XapakKTepa,
MHBIX MMYIUECTBEHHBIX M HEUMYINECTBEHHBIX MpaB
Ans cebst MM JUIS TPEeThUX JHL JMOO HEe3aKOHHOE
NpeIOCTaB/IEHHE TaKOM BBITOABl YKa3aHHOMY JIHILY
Apyrumu $pusHyeckumu juuamu. Koppynuueii Taroke
SBJIIETCS  COBEPIUCHHUE NEPEUUCICHHBIX JesHUil
pabOTHHKOM OT UMEHH UM B MHTepecax KoMmaHuu.

Koppynuuonneie geiicTBHs - NpejIOKEHHE, Naya,
obemmanye, BHIMOraTe/IbCTBO HIIH MOJTyYEHUE B3ATOK,
OCYUIECTBJIEHUE NIOCPEAHUYECTBA BO B3ATOYHHUUECTBE,

1. Introduction

This Anti-Corruption Policy (referred to as the “Anti-
Corruption Policy” or the “Policy”) of LLC Cubik
(hereinafter the «Company») is a local regulatory
document that includes a set of interrelated principles,
procedures and measures for the corruption prevention
and counteraction within the Company. The Company
prohibits all forms of bribery and corruption, which
means that it is utterly forbidden for the employees and
other persons acting for or/and on behalf of the
Company to participate in acts of corruption whether
directly or indirectly, personally or through any third
parties.

The Company is subject to anti-corruption laws and
regulations that govern its interactions will all parties,
including Government Officials and Government
Entities (defined below). The Company and anyone
acting on its behalf, including its employees and third
parties, must not take any action to violate any of such
laws or regulations.

The Company’s Policy prohibits offering, promising,
giving or authorizing others to give anything of value,
either directly or indirectly, to any party, in order to
influence official action, unlawfully obtain or retain
business or otherwise gain an unlawful business
advantage.

1.1. Terms and Definitions used in Anti-Corruption
Policy.

Corruption shall mean exceeding official authority,
giving bribe, taking bribe, abuse of authority, corrupt
payment or otherwise illegal use of an individual's
official position contrary to the legitimate interests of
society and the state to get a benefit in the form of
money, material items, other property or proprietary or
non-material services, other property and non-material
rights for itself or the third parties or illegal provision
of such benefit to specified person by other
individuals. Corruption shall also mean performance
of listed actions by an employee for or on behalf of the
Company.

Acts of corruption shall mean offering, giving,
promising, extorting or taking bribes, mediating a
bribery, making payments for unlawful simplification



COBeplIeHHE IUIaTeXedl JUis  HemnpaBOMEPHOro
YNpPOLIEHHUS aJAMUHUCTPATUBHBIX, GIOPOKPATHYECKHUX
M UHBIX (opManpHOCTEH B N060M (opme, B TOM
YUCJIE, B BUJE JCHEXXHBIX CPEACTB, HHBIX [IEHHOCTEHH,

ycayr WU NIPEIOCTABIICHUSI/TIONTy Y HUS
HE0OOCHOBaHHOM MaTepUAIBHOMN WIn
HeMaTepUalibHOM BBITO/IbI oT Jro0BIX
JIML/OpraHu3auuii 120051 JHO0BIM uuam/
OpraHu3aLMsM, BKJIFOYas npeAcTaBUTeNei
rocynapcTsa,  OOLUECTBEHHBIX  (DOPMHPOBAHMIA,

YaCTHBIX KOMITaHUH U ITOJIMTHUYECKUX JesiTenei.

Kommepuecknii moakyn - He3akoHHas Mepenaua
JIMLY, BBIMIONHAIOWIEMY yNpaBlieHYecKue YHKUUH B
KOMMEpUYECKOM MM HHOH OpraHu3alMH, IeHeT,
UEHHBIX Oymar, HMHOrO WMYILIECTBAa, a TaKKe
HE3aKOHHbBIE OKa3aHUE EMY YCIIyT UMYLIECTBEHHOIO
HEUMYIUECTBEHHOIO  XapakTepa, MpeaoCTaBleHUE
HHBIX UMYUIECTBEHHBIX U HEUMYILECTBEHHBIX MpaR (B
TOM 4YHCJIE, KOrJa IO YKa3aHUIO TakKoro JMLa

HMYIIECTBO nepeaaercs, WU ycIyru
MMYILLECTBEHHOTO/HEUMYLIIECTBEHHOTO  XapakTepa
OKa3bIBAIOTCS, WIH
UMY IIECTBEHHbIE/HEUMYIIIECTBEHHBIE npasa
NPENOCTAaBIAIOTCA ~ MHOMY  (u3HuyeckoMy — WM

IOpUIMYECKOMY JIMIly) 3a COBEpIICHHE AeHCTBUIl
(6e3neiicTBUE) B MHTEpECaX JAIOIIENO WM MHBIX JIHLI,
€CNIM yKa3aHHble NeHCTBUs (0Oe3neiiCTBHE) BXOIAT B
cityxe0OHbIe MOJIHOMOYHSI TAKOTO JIMLA JIMOO €CIIH OHO
B CHUJIy CBOEro CIY>XCOHOTO TMOJIOKEHUS MOMKET
croco6cTBOBATh yKa3aHHBIM JeHACTBUAM
(6e3neiicTBHIO).

B3sarTka - MOJIyYeHUE I'ocynapcTBeHHBIM
YMHOBHUKOM, WHOCTPAHHBIM JAOJDKHOCTHBIM JIMLIOM
nubo JIOJDKHOCTHBIM JTULIOM myOIu4HON
MEXIYyHAapOJHOH OpraHM3alMM JIMYHO MM 4Yepe3
MocpeHUKa  JAEHer, LEeHHbIX OyMar, HHOIo
UMylIeCTBA JMOO BBHIFOABI B BHIE HE3AKOHHO
OKa3aHHBIX €My YCIYr HUMYIIECTBEHHOIO MM
HEMMYIECTBEHHOTO  XapakTepa, MpeaoCTaBeHUs
HHBIX UMYIIECTBEHHBIX UJIM HEMMYILECTBEHHBIX NpaB
3a coBeplleHHe NeHCTBUH (Oe3nmeiicTBHE) B MOJB3Y
B3ATKOJATENS WIM TPEACTaBISeMbIX MM JIML, €CIH
TaKue JeHcTBUs (Oe3neiicTBre) BXOMAT B ClLyXKeOHbIE
NOJIHOMOYHSL TaKOro JMLa JIMOO ecliu OHO B CHITY
JOJDKHOCTHOTIO TOJIOKEHUS MOXET CIIOCOOCTBOBATH
TaKuM JeHcTBHAM (Oe3neiCTBHUIO), a paBHO 3a obLiee
MOKPOBMTENILCTBO MIIH MOIYCTHUTENLCTBO IO CIIyKOe.

KounTparenT - m060€e poccHiicKoe UM HHOCTPAaHHOE
IOPUIMYECKOE MM (PU3MYECKOe JIULO, C KOTOPBIM
cotpyanuuaer  Komnanus, 3a  MCKIHOUEHHEM
TPYAOBBIX OTHOIICHHHA.

Kondgaukr untepecoB — mobas cuTyauus, MNpu
KOTOpPOM  JIMYHasg  3aUHTEPECOBAHHOCTh  WIIU
JeATeNbHOCTE  paboTHHKA, ero (ee) OIU3KUX
POJICTBEHHUKOB, BJIMSACT MM MOXKET MOBJMUATH Ha
HajJexauiee UCTIOJIHEHHE UM TPYIOBBIX

of administrative, bureaucratic and other procedures in
any form, as well as in the form of monetary funds,
other material items, services or unreasonable
financial/non-financial benefit provided/received by
any persons/organizations or to any
persons/organizations including government
representatives,  social  organizations, private
companies and politicians.

Corrupt payment shall mean an illegal provision of
money, security papers or other property to a person
performing management functions in commercial or
another organization, and also illegal rendering of
proprietary and non-material services, granting other
property and non-material rights in relation to this
person (including transfer of property, rendering of
proprietary and non-material services or granting
property rights to another individual person or legal
entity upon the instruction of such person or person)
for action (omission) in the interest of the person
performing a corrupt payment or other persons if the
specified actions (omission) are included into the
scope of powers of such person or if such person can
contribute to the specified action (omission) in virtue
of its office held.

Bribe —receiving money, securities, other property by
a Government Official, foreign official or official of a
public international company personally or by proxy
or receiving benefit in the form of unlawful
proprietary or non-material services rendered to him,
other proprietary and non-material rights for
commission of an action (omission) to the advantage
of briber or persons being represented by it if such
actions (omission) fall within the scope of powers of
such person or if an official in accordance with his
official position can promote such actions (omission),
as well as patronage or connivance within the office.

Contractor shall mean any Russian or foreign legal
entity or individual entering into a contractual
relationship, or other form of business relationship
with the Company, except labor relations.

Conflict of interests shall mean any situation wherein
personal interest or performance of an employee, his
(her) close relatives, influences or may influence
proper performance of its employment duties, and
when a contradiction between employee’s personal



00s13aHHOCTEH U MPU KOTOPOM BO3HUKAET MM MOXKET
BO3HUKHYTb  MPOTHBOpPEYHE  MEXAY  JIMYHOMH
3aMHTEPECOBAHHOCTBIO pabOTHHKA W MpaBaMd M
3aKOHHBIMM HHTepecaMu Komnanuu, cnocobHoe
NIPUBECTH K NMPUYMHEHHIO BpeJa UMYLIECTBY U (HIIH)
nenosoi peryrauuu KomnaHuu, KOTopble MeLiaroT
WK MOIyT MoMellaTb PaGoOTHHKY JeWCTBOBAThH B
uHTepecax KommaHuu yecTHO, [J0OPOCOBECTHO,

HeMpeAB3aT0O U 3(P(PEKTHBHO HCIOJHATE CBOU
00513aHHOCTH.
Ilpenynpesxxnenne koppynuuu - JIeSTEJIbHOCTb

KoMnanuy, HampaBneHHas Ha BbIBJIEHHE M
NOCJIEAYIOUIEE YCTpAaHEHHUE MPUYMH KOppynuuu (B
TOM YHCJIE BBEJECHUE DJJIEMEHTOB KOPIOPATHBHOMN
KyJbTYpPEI, OIpEAENI€HHE OTBETCTBEHHBIX JIML U
nozpasaesieHuH, NpaBUII 7 npouenyp,
perylaMeHTUPOBAHHBIX BHYTPEHHUMM JIOKAILHBIMHU
HOPMAaTHUBHBIMH [JOKyMEHTaMH, OOECIIeYMBAIOLINX
HEJOMyIIeHUEe KOPPYMUMOHHBIX NPaBOHAPYILEHHUH).

IlpoTuBoaeiicTBHe KOppymUMH - JESTEJIHLHOCTh
KoMnanuu 1o mnpeaynpexaeHdo, BbISBICHHIO,
[IPECEYCHUIO KOPPYMUMH, MUHUMH3AUUU U (M)
JIMKBUJALIH TOCJIEICTBUN KOPPYILUUOHHBIX
NpaBOHAapYLIEHUH.

PaboTtauk — ¢usnueckoe MU0, BCTYNHBIIEE B
TpyZOBble OTHOIIEeHHUs ¢ KoMmmaHueii.

TlocynapcTBeHHbIe  YHMHOBHMKH  —  TEPMHUH
OMpPeJEIIAETCS B LIMPOKOM CMBICIIE U BKIIIOUAET B ce0s
(a) MOMKHOCTHBIX JIUL[ U PaGOTHUKOB, U (6) moboe
JIMLO, NEHCTBYyIOIee Ha OQHIHATIBHON OCHOBE B
T0J1b3Y WJIH OT UMEHH:

s jr060ro NPaBUTENBCTBA,
NPaBUTEIBCTBEHHOTO OpraHa, WiM JI6oMH
o0LIeCTBEHHOM MEX1yHapOAHOM
OpraHM3aluH;

e m000H KOMIAaHUH, KOTOpPask KOHTPOJIUPYETCS
rocyiapcTBOM  MJIHM  TOCYAapCTBEHHBIM
OpraHoM (HeECMOTpsi Ha TO, 4YTO aKIUH
KOMITaHUHW MOTYT HaXOAMUTHCS B OOpallleHHH);
H

e mobas MONUTHYECKAas MapTHs, NAPTHHHBIN
YMHOBHHUK MIIH MOJUTUYECKHI KaHIHAAT.

I'ocynapcTBeHHBIX YHMHOBHMKOB HE BCerjga JIErko
onpenenutb. OOpatureck k OTBETCTBEHHOMY 3a
KommiaeHe nns nmonyveHus cBegeHuil 0 ToM, Kakoil
YeJIOBEK cuuTaeTcs I'ocynapcTBeHHBIM YHHOBHHKOM.

1.2. IlpaBoBelie ocHOBBI AenTesabHocTH KoMnanuu
N0 MNpPEeAYNpPEKIEHHI0 N  NPOTHBOJAEHCTBHIO
KOPpYIUHH.

interests and rights and legal interests of the Company
arises or may arise that can lead to damage of property
and/or causing harm to business reputation of the
Company, that prevent or may prevent an employee
from acting in the interests of the Company in an
honest, conscientious, unbiased and efficient manner.

Corruption prevention shall mean an activity of the
Company aimed at identification and further

elimination of corruption causes (including
implementation of corporate culture elements,
determination  of  responsible  persons and

subdivisions, implementation of rules and procedures
established by internal local regulatory documents
which provide corruption prevention).

Corruption counteraction shall mean the
Company’s  activities aimed at prevention,
identification, suppression of corruption, corruption
mitigation and/or remediation of corruption
consequences.

Employee shall mean an individual that has entered
into labor relations with the Company.

Government Official - is broadly defined and
includes (a) officials and employees, and (b) any
person acting in an official capacity for or on behalf
of:

e any government, government body, or any
public international organization;

e any company that is controlled by a
government or government body
(notwithstanding that the company may be
publicly listed); and

e any political party, party official or political
candidate.

Government Officials are not always easily
identifiable. Consult the compliance officer for
guidance on whether an individual should be
considered as a Government Official.

1.2. Legal Basis of the Company’s Activities in the
Field of Corruption Prevention and Counteraction.



IIpaBoByro ocHOBy pestenbHocTH KommnaHuu 110
NPEeNYNPEXACHUIO U MPOTUBOACHCTBUIO KOPPYILIUH
COCTaBISIOT:

e Kousenuusa Opranuzaiuuun OObeIMHEHHBIX
Hauuit npotus xoppynuuu;

e Konsenuus O3CP no Ooppbe ¢ moakymnom
UHOCTPAHHBIX  JOJDKHOCTHBIX JIML  TpH
OCYLIECTBJICHUU MEX/yHapOIHBIX
KOMMEPYECKHX CHENOK;

e 3akon CIIA 1977 roma o koppynuud 3a
py6exom;

e 3akon Benuxo6puranuu 2010
B3TOYHUYECTBE;

e KoHcturyuus Poccuiickoii @enepanuu,

roma o

e OOLIENpPU3HAHHBIC TMPUHLMIBI W  HOPMBI
MEXIYHApPOAHOrO npasa,
paTHdULUUpPOBaHHbIE MEXAyHapOAHbIe

norosopsl Poccuiickoit @eneparum;

e  @enepayibHblil 3ak0H 0T 25.12.2008 . Ne 273-
@3 «O npoTUBOAEHCTBUM KOPPYILIUKY;

¢ VronosHeiil Konekc Poccuiickoit @enepatiuu
ot 13.06.1996r. Ne63-D3;

e Tpynosoil xonekc Poccuiickoit denepaunu
ot 30.12.2001r. Ne197-@3;

e Komexkc  Poccuiickoii ~ ®enepauuun 00
aJMUHUCTPATHBHBIX MpPAaBOHAPYLICHUSIX OT
30.12.2001r. Ne195-@3,;

® UHBIE HOPMATHBHBIE  IIPaBOBBIE  AKTHI
Poccuiickoit ®Denepanuy,
peryiiaMeHTHpYyIoLIHe BOIIPOCHI
NPOTUBOACHCTBUS KOppYILHUH,

METOAMUYECKUE PEKOMEHIALUH (enepaibHbIX
OpraHoOB roCyapCTBEHHOM BJIACTH.

1.3. OGaacTe npuMeHeHusi AHTHKOPPYNIHOHHOI
NOJIMTHKH H Kpyr JHL, NONAaJaluux Iox ee
AeHcTBHeE.

AHTUKOPpYILIOHHAS TMOJUTHKA OOs3aTenbHa ISt
co6JII0IeHHsl OpraHaMH ynpaBieHus ¥ paboTHUKaMH
KoMnanuu, BHe 3aBUCHMOCTH OT 3aHUMaeMOM
JOJDKHOCTH U BBIMOJNHAEMbIX QyHKUMA. [TonoxeHus
AHTUKOPPYMUHOHHON MOJUTHKH PacHpOCTPAHSIOTCS
Ha Bcex paboTHukoB KommaHuu He3aBUCHMO OT
3aHMMaeMOH MOJDKHOCTH, @ Tak)Ke Ha TPeThUX JIMLI,
JEHCTBYIOIIMX OT HMEHHM W/ WIM B HMHTepecax
Komnanuy, BrItouass (GU3HYECKHX, IOPUAUYECKHX
ML, Ha ux IpeAcTaBUTENEH, Korza
COOTBETCTBYIOLIME OOS3aHHOCTH 3aKpeIUIeHbl B
JOroBopax ¢ HHUMH, JUOO NPSAMO NPenyCMOTPEHEI
3aKOHOJATEebCTBOM.

KoMnanust ycTaHaBiIMBaeT M COXpaHSET [eOBbIE
OTHOIUEHUSI C TEMH OpPraHU3aLMsIMH, KOTOPbIE BEAYT
Aena JOOpPOCOBECTHO M YECTHO, 3aboTATCA O
cOOCTBEHHOMH peryTauuy, JEMOHCTPUPYIOT
MOMACPIKKY BBICOKMX OSTHYECKHMX CTaHIApTOB IpH
BeJleHUU Ou3HEca, peau3yloT COOCTBEHHBIE MEPHI 10
MPOTHUBOJEHCTBHIO KOPPYIILHH.

Legal basis of the Company’s activities in the field of
corruption prevention and counteraction consists of
the following:

e United Nations Convention  against
Corruption;
e The OECD Convention on Combating

Bribery of Foreign Public Officials in
International Business Transactions;

e Foreign Corrupt Practices Act of 1977.
e UK Bribery Act of 2010;

e Constitution of the Russian Federation;

e QGenerally accepted principles and norms of
international law, international treaties
ratified by the Russian Federation;

e Federal Law No. 273-FZ dated 25.12.2008
On Corruption Counteraction;

e The Criminal Code of the Russian Federation
as of 13.06.1996 Ne63-FZ;

e The Labour Code of the Russian Federation as
0f30.12.2001 Nel97-FZ,;

e The Administrative Offences Code as of
30.12.2001, Ne195-FZ;

e other regulatory legal acts of the Russian
Federation regulating the anti-corruption
issues, guidelines of the federal authorities.

1.3. The Scope of Anti-Corruption Policy and
Persons Falling within the Ambit of its Provisions.

Anti-Corruption Policy is mandatory for the
Company's management bodies and employees,
regardless of their position and functions. The
provisions of the Anti-Corruption Policy shall apply to
all employees regardless of position, as well as to third
parties acting on behalf and/or in the interests of the
Company, including individual persons, legal entities,
their representatives, when the relevant obligations are
set out in contracts with them, or directly provided by
the law.

The Company shall establish and preserve business
relations with those organizations that conduct their
business honestly and in good will, care about their
reputation, demonstrate adherence to high ethical
standards when conducting business and implement
their own anti-corruption measures.



Ilpy  ycraHOBNEHMHM  [JENOBBIX  OTHOUIEHHH C
KOoHTpareHTamy, Kommanus  ygmenser  ocoGoe
BHMMaHHE: - JEJIOBOH pemyTauud MOTeHLHATbHBIX
KOHTPareHTOB, HMX aKLHUOHEpOB W OeHepULUapHBIX

BIaJC/bUEB, - HAJIM4YMIO Y KOHTPAareHTOB CHCTEM
COOTBETCTBHUS AQHTUKOPPYILHUOHHOMY
3aKOHONATENILCTBY, - TOTOBHOCTH  COOJIIONATH

TpeOoBaHUsT HacTosiieit IIONUTHKH, - TOTOBHOCTH
BKJIIOYATh B JIOTOBOpPBl  @HTHUKOPPYIIIUOHHBIC
OFOBOPKH, - H@JIMYUIO HOPMATHBHBIX aKTOB M
NpoLeayp B 007IaCTH NPOTUBOACHCTBHUS KOPPYIILIUH.

Kommnanwus UH(OpMHUpYeT MOTEHLHAIbHBIX
KOHTPareHTOB O MPHHLUMAX U TpeOOBaHUIX B cdepe
NPOTUBOAEHCTBHS KOPPYILMH, YCTaHOBJIEHHBIX B
Hacroswer IlomuTHke, B TOM uHCcle MOCPEACTBOM

BKJIIOYEHHs]  AHTUKOPPYILMOHHBIX OrOBOPOK B
3aKJII0YaeMBle  [OFOBOPBI, a  Takke  IyTeM
pasMewieHuss HHQOpPMaLUMM Ha BHEIIHEM caiite
Komnanuu.

B Komnanuu pelictByer Komekc kopropaTuBHOMN
3TUKM, pa3pabOTaHHBII C  y4eTOM  JIy4lIuX
POCCHHCKHX U 3apyOexKHBIX IPaKTHK
KOpPIOPAaTUBHOIO  YIPaBJICHHUS. B  Kogekce
3aKperUIeHbI KOpIIOpaTUBHBIE LIEHHOCTH u

OIpenesieHbl OCHOBaHHbIE Ha HUX Hauboliee Ba)KHbIE
OPUHLMIBI W TpaBUIa JEJIOBOrO  [MOBEJCHHS,
MHHHUMU3UPYIOLIHE Cllyyau KOH(JIMKTa HHTEPECOB M
KOpPYNLUH.

2. Henn n 3ajavyu BHeJpeHust
AHTHKOPpYNUHOHHOH moauTukn Komnannu

2.1. Iletb AHTHKOPPYNIHOHHOM MOJTHTHKH

— obecriedeHHe €AMHOrO U HHTErPUPOBAHHOIO
noaxona Komnanuu k pazpaboTke ¥ BHEAPESHUIO Mep,
HamnpaBlieHHBIX Ha NpeAyNpeKAeHHe, BbISBICHHUE,
MPENOTBPALIEHUE U NIPOTUBOJAEHCTBUE KOPPYIILIMH, a
TaKke MHUHHMMH3ALUIO Cly4aeB IPOTUBOMPABHOTO,
HE3THYHOI 0, KOPPYILIMOHHOTO MOBEACHHS.

2.2. 3apayu AHTHKOPPYNIHOHHON NOJUTHKH:

® 33aKpEIUIEHUE OCHOBHBIX TMPHHLMUIOB M
TpebGoBaHui Kk pHesrensHOoCcTH Kommanuw,
pabOTHUKOB, KOHTPAreHTOB M0 COOIIOEHHUIO
aHTHKOPPYILIMOHHOIO  3aKOHOJATEJbCTBA
Poccuiickoit @eneparum;

® ¢opmHpoBaHUE Y pAOOTHHKOB, KOHTPAreHTOB
Komnanuu eauHOOOpa3sHOro  MOHMMAaHHs
[TonuTHKY O HENPHUATHH KOPPYTILIMH;

® CHW)KEHHE PHCKOB BOBJICUEHUs PaOOTHHKOB
KomMnaHuu B KOppYIIMOHHYIO AESTENBHOCTS;

e obecneyeHue npeaynpexaeHus
KOPPYNUMOHHBIX INEUCTBUM W IPUMEHEHUS
COOTBETCTBYIOILUX MEpP OTBETCTBEHHOCTH;

e (GOpMyJIHUPOBAHHE OCHOBHBIX HAIpaBICHUMN
pa3pabOTKM W TMPUHATHS.  Mep 1O
npeynpexaeH o koppynuuu B Komnanuu.

e (dopmupoBaHUe KYJIbTYPbl 3THYHOTO
IOBEJECHHUS M HETEepPIUMOCTH KO BCEM
MIPOSIBJICHUSIM KOPPYHLMOHHOM!

When establishing business relations with contractors,
the Company pays special attention to: - the business
reputation of potential contractors, their shareholders
and beneficial owners, - existence of anti-corruption
compliance systems, - the willingness to comply with
the requirements of this Policy, - the willingness to
include anti-corruption clauses in contracts, - the
availability of regulations and procedures in the field
of anti-corruption.

The Company informs its potential contractors about
the principles and requirements in the field of anti-
corruption established in this Policy, as well as by
including anti-corruption clauses in contracts to be
concluded, as well as by posting information on the
Company's external website.

The Company has adopted the Code of Corporate
Ethics developed on the basis of best domestic and
international practices of corporate governance. The
Code sets forth the corporate values and the associated
essential principles and rules of business conduct
designed to minimize the occurrence of conflicts of
interest and corruption offences.

2. Aims and Goals of the Company Anti-
Corruption Policy Implementation

2.1. The Anti-Corruption Policy is aimed at

- ensuring a unified and integrated approach of the
Company to the development and implementation of
measures aimed at preventing, detecting, impeding
and combating corruption, as well as minimizing cases
of illegal, unethical, corrupt behavior.

2.2. Goals of the Anti-Corruption Policy:

e to reinforce the basic principles and
requirements to activities of the Company,
employees, contractors in terms of
compliance ~ with  the  anti-corruption
legislation of the Russian Federation;

e to create a uniform understanding of
corruption  non-acceptance  Policy by
employees, contractors of the Company;

e to reduce the risk of involvement of the
Company’s employees into corruption-related
activities;

e to prevent acts of corruption and apply
disciplinary actions;

e to form the principal directions of developing
and taking measures for prevention of
corruption in the Company.

e formation of a culture of ethical behavior and
intolerance to all manifestations of corruption,



HanpaBJIeHHOCTH, B TOM 4YHCJE €JUHOrO
CTaHJapTa aHTUKOPPYMLHUOHHOTO MOBEAEHHUS
cpeau pabOTHHKOB;

®* TMpUMEHEHHE Mep OTBETCTBEHHOCTH 3a
KOPPYILHOHHOE NpaBOHAapYILEHHE.

3. OcHoOBHBIe NPHHUUNBLI NPOTHBOAEHCTBHS
xoppynuun B Komnannu.
HesrensHocTh KoMmanuu B obnactu

NpeAynpexIeHis U IMPOTHBOACHCTBUS KOPPYILHUH

OCHOBBIBAETCS Ha CIIeTYIOLIHX KJIFOYEBBIX
NIPUHLHIIAX:
3.1. IIpuHUMO COOTBETCTBHSA AeSITEJbHOCTH

KoMnannn 1 AHTHKOPPYNIMOHHON NMOJHTHKH, B
YACTHOCTH, AeHiCTBYyIOLIeMY 3aKOHOJATEJLCTBY H
00 eNnpPUHSITHIM HOPMAaM.

CooTBeTCTBHE MEPOTPUSITHIA, PEATU3YEMBIX B pAMKAX
AHTHKOpPPYNLIMOHHOM  monmuTHkH, KoHCTHTYIHU
Poccuiickoit  ®enepauyu, NpUMEHUMBIM HOpMam
MEXAYHapOJHOIrO npasa, 3aKOHOJATEJILCTBY
Poccuiickoit ~ ®Depepauun, periaMeHTHPYIOLIEMY
BOIpPOCHI aHTUKOPPYNLMOHHOM AESTEIBHOCTH, UHBIM
HOPMATHBHBIM MIPAaBOBBIM aKTaM, HMPUMEHHMEIM K
Komnanumu.

3.2. IIpuHOMN HENPHUSATHS KOPPY N HH.

Hepnonyctumocts KOpPPYNLMOHHBIX JeNCTBUN
ABjiseTcss  oOsA3aTeNbHBIM  TpebGoBaHHEM  IIpH
B3aMMOJEHCTBMM C  MPEACTABUTENIIMU  OpPraHOB
rocylapCTBEHHOH BJIACTH M OpraHOB MECTHOIrO
CaMOYIpaBJIEHHs, OOILECTBEHHBIX OpraHHU3allui,
rOCYJapCTBEHHBIX  YUPEXICHHH, KOMMEPUYECKUX

KOMIIAHHH, TOJIUTUYECKUMH MAEATEIIMU U HMHBIMH
JMLaMU U koMIaHusMH. KoMnaHus He ocylecTBiseT
(MHAHCOBBIX BBIIUIAT TPETHUM JIMLIAM, B TOM YHCIIE
IoJl BUJOM CIIOHCOPCKOH WM OlaroTBOpUTENBHOM
MOMOIIH, C UEJBI0 MOAKYNA WIHM JOCTIKEHHS HHOM
KOpPYILHUOHHOM LIEeNH.

3.3. IlpuHuun JHYHOro npumepa paGOTHHKOB,
BBINOJHSAIOIINX yHpaBJjeHYecKne GpyHKum.

Kirouesas poib pabOTHUKOB Komnanuu,
BBIMOJIHAIOIIMX ~ YINpaBlieHYecKue  (yHKUUH, B
GopMHMpOBaHMM  KyJNBTYpbl ~ HETEPIUMOCTH K

KOPPYINLMU W B CO3JaHUM BHYTPUKOPNOPATHUBHOMN
CUCTEMBI TMPEAYNPEXAEHUS M MPOTUBOJEHCTBUS
KOppYILIKH.

3.4. IIppHUMI BOBJIEYeHHOCTH PA0OTHHKOB.

HudopmupoBanHocts pabotuukos Kommanuu o
THOJIOXKEHHUAX AHTUKOPPYTNLHOHHOTO
3aKOHOAATENIbCTBA M HX AaKTHBHOE Y4YaCTHE B
(OPMUPOBAaHHH U peATTM3aLMU aHTUKOPPYIILIMOHHBIX
CTaHOAapTOB H npouenyp, a TaKoKe
uHQOpMHUPOBAaHHOCTE  pabOTHMKOB 0060  Bcex

including a single anti-corruption standard
behaviors among employees;

e application of measures of responsibility for a
corruption offense.

3. Basic Principles of Corruption Counteraction in
the Company.

Activities of the Company in the field of corruption
prevention and counteraction shall be based on the
following key principles:

3.1. The Principle of Company’s Compliance,
including Anti-Corruption Policy, with the
Legislation in Force and Generally Accepted Rules.

Compliance of measures implemented by the
Company within the scope of Anti-Corruption Policy
with the Constitution of the Russian Federation,
applicable norms of international law, legislation of
the Russian Federation regulating the issues of anti-
corruption activities, other laws and regulations
applicable to the Company.

3.2. Corruption Non-acceptance Principle.

Impermissibility of acts of corruption is a mandatory
requirement when cooperating with representatives of
government and local authorities, civil society
organizations, state institutions, commercial
companies, politicians and other persons and
companies. The Company does not make any financial
payments to the third parties, also under the guise of
sponsor or charity support, with the aim of corrupt
payment or with any other corruption-related aim.

3.3. The Principle of Personal Example of the
Employees Performing Management Functions.
The key role of the Company’s employees performing
management functions is development of zero-
tolerance corruption culture and creation of in-house
system of corruption prevention and counteraction.

3.4. The Principle of Employees Involvement.

Awareness of the Company’s employees of anti-
corruption legislation provisions and their active
participation in development and implementation of
anti-corruption standards and procedures, as well as
their awareness of all possible ways of warning on



BO3MOXKHBIX criocobax OIOBEIIECHUA 0
MTOTEHLIMAJIBHBIX Cilydasx HeJ00pPOCOBECTHBIX
NeHcTBHI paboTHHKOB KOMMaHUU U TpeThUX JuLL,

Corpynuuku Komnanuu obs3aHbl  cobmogath
noyokeHus: Hactositer [lonutuku, coobware o
MOTeHLHATbHBIX KOPPYNILMOHHBIX puckax
OtBeTcTBEHHOMY 3a Komrunaenc u, B
COOTBETCTBYIOIIMX  ClIy4yasX, Yy4acTBOBaTb B
JanbHeneM COBEPIUEHCTBOBAHUU

aHTUKOPPYILUOHHOH [MpOrpaMMbl KOMIMAHHM 10
ykazanuio OTBeTcTBEHHOro0 3a KomrinaeHc.

3.5. IlpuHIHn €COpPa3MepPHOCTH
AHTHKOPPYNIHOHHBIX npouenyp PHCKY
KOppYHUHH.

B uensx peanuszauuu mauuoi IMonutuku Kommaxus
BHEJIPSIET PUCK-OPUEHTUPOBAHHBIE IMPOLEAYPHl JUIs
YOpaBieHUss  KOPPYNUUOHHBIMM  PHCKaMH,  C
KOTOPBIMH CTaJIKUBaeTcst Kommanus.

3.6. IIpuHUMN HeNpepbIBHOCTH HH(POPMHPOBAHMS
H 00y4yeHHs] pabOTHHKOB.
BHOBp  npuHATBIE pabOTHUKM HO/KHBEI  OBITH
HE3aMEJIMTENIEHO O3HAKOMJIEHBI C MOJIOXKEHUSIMHM
HACTOAIIEN AHTHKOPPYNUHMOHHON  IOJUTHKHA U
CBA3aHHBIMM C HeH [JOKYMEHTaMM B paMKax
BO3JIOKEHHBIX (PYHKIMOHAIBHBIX 00A3aHHOCTENA.

Ha MePUOANYECKOMH OCHOBE IPOBOAUTCS
O3HAaKOMJIEHHE PabOTHHUKOB C aKTyaJW3UPOBAHHBIMH
JIOKaNbHBIMM ~ HOPMATHUBHBIMH ~ JAOKYMEHTaMU 10
NpeAYNPERIEHHIO U IPOTUBOACUCTBUIO KOPPYTILHH B
OYHOM M/WIM AUCTAaHLMOHHOH (hopMme.

B mnan oOy4yeHHs M TOBBILIGHUS KBaTU(DUKALMH
pabOTHHKOB Ha TOA CiieayeT BKJIIOYaTh O0y4YeHUE U
noselleHre Kpaaudukauuu pabotHukos KoMmnanuu
MO BOMPOCaM NPEXYNpPexIeHUus] U MPOTUBOACHCTBHS
KOpPYILHH.

3.7. IlpuHIMD HeNpepbLIBHOTO BbISABJEHHUS M
OLEHKH KOPPYNUHOHHBIX PUCKOB.

BeisBieHME M OLIEHKa  PUCKOB  KOPPYIILIMH
OCYILECTBIISFOTCS MOCTOSTHHO B nopsiaxe,
YCTaHOBJIEHHOM  JIOK&JIBHBIMH  HOPMATHUBHBIMH

noxymentamu Komnanuu. Ilpu mpoBeaeHHH OLEHKH
PUCKOB KOpPYIILMU aHANU3UpyeTCs BCA NOCTYIHAs
MH(OpMAaLUsl, CBSI3aHHAs C PUCKAMM KOPPYIILIUH, KaK
U3 BHYTPEHHMX, TaK M U3 BHEIIHUX HMCTOYHHKOB.
Llenpro OLEHKHM PpHUCKOB KOPPYIMLMWH  SBJIAETCS
ONpEAE/ICHUE KOHKPETHBIX BHJIOB JEATEIBHOCTH
Komnanuu, 613Hec-MpoLeccoB U Orepauuii, B paMkax

OCYIIECTBJIEHHs] ~ KOTOpbIX  Haubojiee  BBICOKa
BEPOSITHOCTH COBEpLICHUS KOPPYNLIUOHHBIX
npaBoHapyuwieHud. HMuHdopmauus o0 BBISBIEHHBIX

pHCKax CIIy)>KMT OCHOBaHUEM i pa3pabOoTKH HOBBIX
M aHaiM3a  CyLIECTBYIOIUMX  Npouenyp o
npeaynpexIeHUIO U IPOTUBOAEHCTBUIO KOPPYITLHH.

eventual cases of unfair acts committed by the
Company’s employees and the third parties.

Employees of the Company are required to comply
with the provisions of this policy, to inform of
potential corruption risks to the Compliance Manager,
and where applicable, to participate in the further
enhancement of the Company’s anti-corruption
program, as directed by the Compliance Manager.

3.5. The Principle of Proportions Between Anti-
Corruption Procedures and the Risk of
Corruption.

In order to enforce this Policy, the Company
implements risk-based procedures to manage
corruption risks faced by the Company.

3.6. The Principle of Continuous Informing and
Training of Employees.

New employees shall be familiarized with the
provisions of this Anti-Corruption Policy and related
documents within the scope of the assigned functional
duties.

The employees shall be familiarized onsite and/or
remotely on a regular basis with the updated local
regulatory documents on corruption prevention and
counteraction.

Plan of personnel training and advanced training for a
year shall include training and advanced training of the
Company’s employees regarding the issues of
corruption prevention and counteraction.

3.7. The Principle of Continuous Identification and
Assessment of Corruption Risks.

Corruption risks identification and assessment shall be
performed continually according to the order
stipulated by local regulatory documents of the
Company. When performing the assessment of
corruption risks, it is necessary to analyze all available
information related to corruption risks both from
inside and outside sources. The aim of corruption risks
assessment is to determine certain types of activities
of the Company, business processes and operations
within the scope of which there is a high probability of
corruption offenses. Information on identified risks
shall serve as a basis for development of new and
analysis of existing procedures for corruption
prevention and counteraction.



3.8. IIpuHIMI 0TKA32 OT OTBETHBLIX CAHKIIHIA.

Komnanus rapantupyer, 4Yto K paGOTHHKam
Komnanuu, MHBIM IHLaM He GyayT NpUMEHEHBI MEPDI
OTBETCTBEHHOCTH B CJly4ae:

®  OTKa3a B Jaye B3STKH, B OCYLIECTBIEHHU HITH
Y4aCTHUH B KOMMEPYECKOM MOJKYIe, 0TKa3a B
MOCPEJIHUYECTBE BO B3STOYHHUYECTBE (MM
KOMMEPYECKOM MOAKYIIE), B TOM YHCIIE B TEX
Clly4asiX, KOra B pe3yjbTaTe TaKOro OTKa3a
Komnanuun 6butd mpuvMHEHbl YOBITKH 1160
He  OBUIM  MONMy4eHBl  KOMMEPYECKHUE
NpeMMyLIecTBa, a Takke 3a OTKa3 B
OCYLIECTBJIEHUU TPOYUX KOPPYMLHOHHBIX
HapylIeHUH B JIMYHBIX HHTEpecax MM B
nHTepecax Komnanuuy;

e uHpopmupoBanus ~ OTBETCTBEHHOro  3a
KommuiaeHe o ciydasx CkIoHeHUs1 pabOTHHKA
KoMmnaHuu k COBEpILEHUIO KOPPYILIMOHHBIX

HapyILIEHUI;

e uHopmupoBanuss  OTBETCTBEHHOro  3a
Kommnnaene 0 HapyIlIEeHHUIX
AHTUKOPPYNILIMOHHOH ITOJINTHUKH, 3a

UCKJIIOUEHHEM CITy4aeB COOOLICHUSI 3aBEIOMO
JIOXKHOM uH(pOpMaLKH.

Kommanus obecneunBaer KOHGUASHUHAIBHOCTD
MONYYEHHBIX CBEJEHUH O KOpPPYILIMOHHBIX
NIPaBOHAPYLICHHUAX.

3.9. OrtkpbiTocTe 1pH  HHPOPMHPOBAHMH
KOHTPAreHTOB, NAPTHEPOB U 00IIECTBEHHOCTH O
NPHHATHIX B OPraHH3alMH AHTHKOPPYIIHOHHBIX
CTAHJApTax BeJAeHus Gu3Heca.

3.10. HeorBpaTumocth OTBETCTBEHHOCTH
pPa0dOTHHKOB BHe 3aBHCHMOCTH OT 3aHHMAaeMOi
AOJDKHOCTH, CTa)ka pPaGoThl M HMHBIX YCJIOBMil B
cIy4yae COBEpPLIEHHSI MMH KOPPYHIHOHHBIX
NpaBOHAPDYLIEHHH B CBfI3M € HCHOOJHEHHEM
TPYAOBBIX 005SI3aHHOCTEIA.

4. Ilepeyenb OTBETCTBEHHBIX JIHI, Y4ACTBYIOUIUX B
pealu3auud  AHTHMKOPPYNIUOHHOH MOJHTHKH
Komnanun:

B peammsauuy AHTHUKOPPYNLIMOHHOM IOJUTHKH
Komnanuu yyactByror:

4.1. Opranbl ynpasjiennss KoMnanum, BKI0Yast
I'enepanbroro anpexropa Komnanun:
®  ONpEAEJIIOT TPUOPUTETHBIE HaMpaBJiCHUS
gestensHocTH  Kommawum B obGnacTtu
NPEenyNpexaeHuss U TNPOTUBOJAEHCTBUS
KOppYILIUH;
®  ONpeAesNsioT
MOJXOAbI
NPOLIECCOB

OCHOBHBIE  [pPUHLMIBI U
K opranuzauud B Kommanuu
yHpaBJIeHUs  pUCKaMH U

3.8. Retaliatory Sanctions Rejection Approach.

The Company will not retaliate against employees of
the Company in the following cases:

e when rejecting bribery, refusing to effect or
participate in a corrupt payment, refusing to
act as a mediator in corrupt practices (or
corrupt payments), including cases when such
rejection resulted in losses incurred by the
Company, or business advantages have not
been obtained, as well as in cases when an
employee refuses to be involved in other
relevant violations for personal advantage or
for the benefit of the Company;

e when informing the Compliance Manager
about the cases when an employee of the
Company inclines to commit bribery;

e when informing the Compliance Manager on
violations of the Anti-Corruption Policy,
except for the cases when such information is
misleading.

The Company ensures confidentiality of obtained
information on corruption offenses.

3.9. Openness in informing contractors, partners
and the public about the Company's anti-
corruption business standards.

3.10. The inevitability of liability of employees
regardless of their position, length of work and
other conditions in the case of committing
corruption offenses in connection with the
performance of labor duties.

4. The List of Responsible Persons Participating in
Implementation of the Anti-Corruption Policy of
the Company:

The persons below participate in implementation of
the Anti-Corruption Policy of the Company:

4.1. Company’s management, including General
Director of the Company:
e define focal business areas of the Company in
the field of corruption prevention and
counteraction;

e define basic principles and approaches of the
Company regarding the arrangement of risk
management processes and processes of



BHYTDEHHETO  KOHTpoJis B objactu
NPEeAYNpEeXAEHUsT U TIPOTHBOACHCTBHUS
KOppyYNLHH;

®  YTBEPXKAIOT IUIaH Meponpustuii Komnanuu
MO MPENyNpeXIeHUI0 U MPOTHBOACHCTBUIO
KOppynuuH;

® OueHMBAIOT 3((HEKTUBHOCTh IEATENHHOCTH
Komnanuu B obnactu mpeaynpexneHus |
NIPOTUBOAEHCTBUS KOPPYIILIKH;

®  ONpEAeNAIT CTPYKTYPHBIE MOJpa3fefeHus,

OTBETCTBEHHbIE 3a pa3paboTky
AHTUKOPPYILHOHHBIX npouenyp, ux
BHEZIPEHUE U KOHTPOJIb.

e «ToH cBepxy» wuMeeT CBoed  UENBIO
chOpMHUpPOBATH KYJIbTYpY 3TUYHOTO
NOBEJEHNS, OCHOBAHHYI0 Ha MpPUHLMIIAX

OOBEKTUBHOCTH, YECTHOCTH, MPO3PAYHOCTH U
OTKPBITOCTH.
4.2. OrBercrBennblii 32 Komnnaenc 8 Komnanun:
e ofecrneuyuBaeT pealM3alMi0 W  KOHTPOJIb
MCIIOJIHEHUS] MEpOIIPUSATHIM, HAMpPaBIEeHHBIX
Ha peayu3alHio MPUHLUIIOB U TpeGOoBaHMiA
AHTHUKOPPYNLMOHHON MOJMTHKH;
e ofecre4nBaer a¢dexTrBHOE
(GYHKLIMOHUPOBAHHE CHUCTEMBI YIPABJIEHHS

pMCKAMHM W BHYTPEHHEro  KOHTPOJIS
Komnanuu, B TOM 4ucne B objacTu
NpEeNyNpPeXAeHUss U MPOTHBOACHCTBHUSA

KOppynuuu;

e obecrne4uBaeT IpPENCTaBICHHE OTYETOB O
peanuzauuu AHTUKOPPYILMOHHBIX
MeponpuaTuii Komnanuu Ha paccMoTpeHue
uHsectopy Kommnanuy;

® TOTOBUT OTYET no pe3ynbTaram
AHTMKOPPYTILIMOHHBIX MEPOTIPUSTHIA;

®  OCYLIECTBISIET OLEHKY aHTUKOPPYILIMOHHOTO
pucka.

® B3aUMOJEHCTBYET C COTPYOHHMKAMH IO
BOIpOCaM COOTBETCTBUS U
aHTUKOPPYILIMOHHEIM BOIpocaM, 06paboTka
M OTBETbl Ha BCE COOTBETCTBYIOLIME
YBEIOMIIEHUS! U 3aIIPOCEL;

® TMPOBOAMT TPEHUHTH [0  COOJIIOJCHHUIO
TpeboBaHuii ¢ pabotHukamu Kommnanuu.

4.3. CTrpykrypHble noapasaenenns Komnannu:
CtpykTypHble noapasaeneHust Komnanuu yqacTByroT
B peanusaliMd AHTHUKOpPPYNLHMOHHON MOJWTHKU B

pamkax cBOEH KOMITETEHLIUH. IMopsiiox
B3aUMOJEHCTBUS  CTPYKTYpHBIX  MOApa3feseHuit
Komnanuu B paMkax peanuzanum

AHTHKOPPYIIUHOHHON MOJUTUKU periaMeHTHPYeTCs
JIOKanbHBIMM aKkTaMu Kommanuu.

5. Ilepeuennr peanmzyembix B Kommanuu
AHTHKOPPYNIHOHHBIX MEPONPHUSITHI{, CTAHAAPTOB
U npouenyp.

internal control in the field of corruption
prevention and counteraction;

e approve the action plan of the Company for
corruption prevention and counteraction;

e sum up the efficiency in the field of corruption
prevention and counteraction within the
Company;

e define structural divisions responsible for the
development of anti-corruption procedures,
their introduction and control.

e "Tone at the top" aims to create a culture of
ethical behavior, based on the principles of
objectivity, honesty, transparency and
openness.

4.2. Compliance Manager of the Company:

e ensures implementation and control of
activities focused on the realization of Anti-
Corruption Policy principles and
requirements;

e ensures effective performance of the risk
management system and the internal control
of the Company, including in the field of
corruption prevention and counteraction;

e ensures submission of reports on the
implementation of anti-corruption activities in
the Company on approval to the investor of
the Company;

e prepares anti-corruption activities reports;

e performs anti-corruption risk assessment;

e works with employees regarding compliance
and  anti-corruption  issues;  performs
processing of all notifications and requests
while providing the relevant answers;

e provides trainings for employees of the
Company regarding compliance with the
requirements.

4.3. Structural Divisions of the Company:
Structural divisions of the Company are involved in
implementation of the Anti-Corruption Policy within
their competence. Coordination procedure for
structural divisions of the Company in implementation
of the Anti-Corruption Policy is regulated by local acts
of the Company.

5. The List of Anti-Corruption Activities,
Standards and Procedures Implemented in the
Company.
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PaboTta mo mpeaynpexaeHU0 U MPOTUBOASHCTBHUIO
xoppynuud B Komnanuu ocymiecTteisercss Ha
MIOCTOSIHHOH OCHOBE I10 CJIEAYIOIIUM HalpaBJICHHUSIM:
5.1.1. KomnaHus  OCyILEeCTBISIET  BHEIpEHHE
AHTHKOPPYNLMOHHBIX CTAHIAPTOB B KOPIIOPATUBHYIO
KyJITYpy TIOCPEACTBOM YTBEp)XKICHHUS TOJIMTHUK,
KOTOPBIE OTIPEAEISIOT:

- TpuMep pyKOBOACTBa - «TOH cBepXy»;
- ofblue STHYECKME MPUHLMUMB U
nestenpHocTd KoMmnanuu;

- OTHYECKHE MPUHLIMIBI M TMpaBWjia MOBENEHUA
paGOTHUKOB, HampaBjeHHble Ha (opMUpOBaHHE
A06pOCOBECTHOrO MOBEACHHS PaOOTHUKOB;

- IPaKTUKY TPYAOBBIX OTHOLIEHUH Ha OCHOBE 3aCIyT;
- 3ampeT Ha COBEPLUCHHE [IOJUTHYECKUX WIH
671aroTBOPUTENBHBIX B3HOCOB C HCIOJNIB30BAaHHEM
pecypcoB  Kommanuu 6e3  coryacoBaHus C
I'enepanbHbiM  aupekTopoM M OTBETCTBEHHBIM 3a
KommnaeHc;

- cOoOOLIEeHHEe COTPYJHUKAMH CBEACHUH O peanbHBIX
WY NOTEeHUMATBHBIX ¢axrax KOppYIMLUH
OteercTBeHHBIM 32 KommaeHce.

- perynasipHoe o0yueHHe COTPYAHHUKOB IO BOIpOCaM
npoduIakTUKM U TMPOTUBOACHCTBUS KOPPYNLUHMH B
COOTBETCTBHU C IJIAHOM, B KOTOPOM YYHTBHIBAIOTCS
Ley U 3a7a4d o0y4eHus, karteropus oOyyaeMblX, a

npasuia

taroke  ¢dopmar  oOyuenus ~ (O4HOe — M/WIHK
3JIEKTPOHHOE).

- IlpoBemenue  ciyxeOHBIX  paccleqOBaHUI
BBISIBJICHHBIX HapyLICHUI,

- Aynur;

- Opranuzauus «'opsiuelt TUHUM KOMIUIASHCY;

- IlpoBepka u ofoOpeHHe MOTEHUUAIBHBIX
KoHTpareHToB Kommanuu, B TOM 4ucie B
cootBercTBUU ¢ [lonuTukoil BbIOOpa KOHTpPareHTOB
(TeHaepHOI NoMUTUKOM). [N BOTUTOMIEHUS. JAHHOTO

3asBjeHUs, KoMmmaHus  NposBiseT  OOJDKHYIO
OCMOTPHUTENBHOCTh MPU MPUBJIEUEHHN KOHTPAareHTOB
(mns oTOro  cmemyer  HMCHONB30BaTh  (hopMmy,

npusefeHHyro B Ilpunoxenun A K HacTosei
[Nonutuke), a Tarwke MHGOPMUPYET O TpeOOBAHHAX
HaCTOSLUEH ITomuTtHnku MyTeM BKJIFOUEHHS
aHTHKOPPYIHOHHOH OrOBOPKH BO BCE 3aKIIFOYaEMbIE
Komnanuei oropopel.

5.1.2. KomnaHus He JoIyckaeT oOMeH MogapKkamH ¢
nenoBeIMU napTHepamu. Komnanuu u ee paboTHukam
3anpeniaeTcs: NPUHUMATh, NPOCUTh NPENOCTaBICHUS
NOJAapKOB WJIM HaMeKaTh Ha UX npenoctasienue. Ilpu
HQJUYUM JIIOOBIX COMHEHMH COTPYAHHKY CIleIyeT
obparutecs k OrtBercrBeHHOMY 3a KommaeHc.
CoTpyAHHK HE MOXET MpPUHATH [OJAPOK HIH
pasBiieueHHe, KOTOphIe MOTYT NMOOYAUTE COTPYAHUKA
NeWCTBOBAaTh B MHTEpecax Aaputess U / WIK MOTYT
co3JaTh BIEYATICHHUE, YTO COTPYIHHK IPHBJIEKAET
KOHTpareHTa Ha OCHOBE JpPYrux (hakTopoB, MOMHMO
JIOCTOMHCTB MpeiaraéMoro MpoayKTa HIH YCIYTH
WIM  KayeCcTBa  BOBJICYEHHBIX  CIIELIUAIUCTOB.
Pabotnuk KoMmnanuu, nonyuduBIIHHE INpeyioKeHHe
TaKOro MojapKa WM HEeNOCPeACTBEHHO caM M0JapoK,

Activities related to corruption prevention and
counteraction in the Company shall be performed on
a permanent basis and in the following areas:

5.1.1. The Company performs introduction of anti-
corruption standards to the corporate culture by means
of approval of policies which defines the following:

- Top management personal example - “The tone at
the top™;

- general ethical principles and operation regulations
of the Company;

- ethical principles and rules of conduct focused on the
formation of good practices to be followed by
employees;

- merits-based hiring practices;

- prohibiting political or charitable contributions using
Company’s resources without approval from the CEO
and the Compliance Manager;

- reporting by employees of information on real or
potential facts of corruption to the Compliance
Manager;

- regular training of employees on prevention and
counteraction of corruption in accordance with the
plan, which takes into account the goals and objectives
of training, the category of trainees, as well as the
format of training (full-time and/or electronic);

- Conducting internal investigations of identified
violations;

- Audit;

- Operation of “compliance hot-line”.

- Due-diligence and pre-clearance of potential
counterparties of the Company, including in
accordance with the Policy of counterparty selection
(tender policy). To realize such a declaration, the
Company exercises due diligence when seeking
counterparts (based on the form attached as an
Appendix A hereto) and gives notification about the
requirements of this policy by including an anti-
corruption clause in all contracts entered into by the
Company.

5.1.2. The Company prohibits to exchange gifts with
business partners. The Company and its employees
shall not accept, ask for or hint at presenting them any
gifts. In case of any doubts an employee can address
the Compliance Manager. The employee may not
accept a gift or entertainment that appears intended or
designed to induce the recipient to act in the interests
of the grantor and/or might create the appearance that
the recipient is engaging a contractor or entering into
a business transaction based on factors other than the
merits of the product or service offered or the quality
of the professionals involved.

Should an employee of the Company be offered or
receive such a gift, he/she shall politely decline it.
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JOJDKEH BENUIMBO OTKA3aThCs OT Hero. B ciyyae, eciu
GhakT BpyueHus MoaapKa cTal M3BECTEH TONBKO MOCIE
€ro MOJIyYeHMs, CIIeAyeT COOOIIUTh  CBOEMY
PYKOBOJMTENIO W  paccMOTPeTb  BO3MOXKHOCTH
BO3BpaTa €ro JapuTeto.

Henossle 00enpl, pa3BiiedeHUs] M TOJAPKH IS
TPETbUX JIML JOIYCKAIOTCS TMpU  ONpeleSIeHHbIX

obcTosTeNnbCTBAX, €CJIK  OHHU COIJIaCOBaHbI
OrsercTBeHHbIMM 3a KommiaeHe, pasyMHBl U
1e71€c000pasHeI UCXO0s u3 YCJIOBH
3aKOHOJATENbCTBA, OOBIYAa€B W  NPAaKTHKH, He

SIBJISIFOTCS YUPE3MEPHBIMHU IO CBOEMY XapaKTepy WK
YacTOTE W He NpeAsiararoTcs WIM MepefaloTcs B
HEHaJJIeKAIIMUX LesX.

Hukakoe npeuMylecTBO WM BbIFOAa HE [OJDKHA
OBITb TOJy4eHa OT KaKO#-TMOO CTOPOHBI, ECIIU 3TO
MOXXET BOCIPHMHMMATBCS KaK IIOMNBITKA MOSYYUTh
HECIMpaBeUIMBOE [EJIOBOE MPEUMYILIECTBO MM €CIIH
9TO MOXKET OTPULATENIBHO TMOBJUATH HA PEMyTALHIO
Komnanuw.

JIrobele nenoBele o0ensl, pasBiaeyeHus (BKIIKOUAs
KyJIbTYPHBIE MEPOIPUATHS, KOHPEPEHLIHH, MTOE3IKH,
MOJApKM M HMHOE) B OTHOLIEHWH [ OCymapCTBEHHBIX
YMHOBHMKOB  3ampelleHbl. KommaHust — cuutaeT
HEIOIMMYCTUMOM OIUIaTy MJIM BO3MELICHHE JIFOOBIX
pacxo0B MyOINYHBIX JOJDKHOCTHBIX JIML] W/UJIH JIMLY,
CBA3aHHBIX C TOCYJapCTBOM WM IyOGIUYHBIMU
OpraHamH, IPeAOoCTaBICHUE UM HIIM B UX UHTEpEcax
JIOOBIX MMYILECTBEHHBIX WM UHBIX BBITO, C TIPAMOM
WM KOCBEHHOM LEJBIO IMOMYYEHHsS KaKHUX-JIUOO
HE3aKOHHBIX MPEUMYILECTB B XOJe BeleHHs CBOei
nesarenpHocTH.  Jlrobble  pacxoipl, ecnM  OHH
JONyCTMUMBI ~ AEHCTBYIOLUMM  POCCHUMCKHUM  HJIH
MEXKYHApOIHBIM 3aKOHOAATENIECTBOM, MPH BEJEHUH
JIesATeIbHOCTH Komnanueit 3a npenenaMmu
Poccuiickoii ®Denepauuy, a Tawke BHYTPEHHUMH
MOJIMTHKaMU M mnpouenypamud KoMmnaHHH, JOSKHEI
OBITH NpeABapUTEIBHO COIJIaCOBAHBI c
OtBercTBeHHBIM 3a KoMmnaeHc He3aBUCHMMO OT
CyMMBl B COOTBETCTBMM C Ilpunoxenuem B k
HacTosuei [Tonuruke.

PaboTHHMKYM, He TNOJNy4YMBIIHE MpEeIBAPUTEIHLHOE
COIJIaCOBaHHUE, He IMOJy4yaT BO3MEIICHHUS PacXOJ0B U
MOTyT OBITh  MOABEPrHYTHl JUCLMILIMHAPHOMY
B3bICKaHMIO. IIpu 3TOM, yKa3aHHbIE BhILIE pacXO/bl Ha
CYINpyroB H WIEHOB ceMbU [ OcyaapcTBEHHBIX
YUHOBHHKOB MO 0OmeMy MNpaBuily 3arpeuieHbl.
Pa6oTHukam 3ampelaercs Bpy4yath MOJApKH, AejaTh
B3HOCBI B NOJIUTUYECKUX LesX, aubo
OpraHM30BBIBATh pPa3BJieKaTeIbHbIE MEPOTIPUATHS JJIS
MOJIUTHUYECKUX MapTU WM  KaHOWOATOB  HA
MOJIUTUYECKHE JOJDKHOCTH OT uMeHH Kommanuw.
Kommanuss He  yd4acTByeT B  JEATEIBHOCTH
MOJIMTUYECKUX M PEJIUTHO3HBIX OpraHU3alMid U He
(uHAHCUPYET UX AESTENbHOCTb.

5.1.3. CoTpyaHukaM 3ampeljaeTcs HCIOJb30BaTh
cly)keOHOe TMoJIokeHHe U pabovee BpeMs B JMYHBIX
LEeJIsiX, B TOM YHCTIe:

Should the fact of hanging over of a gift become
known only after its receipt, an employee should
consult with the line manager and consider returning
it to the presenter.

Offering business meals, entertainment and gifts to
third parties may be permissible in certain
circumstances if they are approved by the Compliance
Manager, reasonable and appropriate in light of law,
customs and practice, not excessive in nature or
frequency and not offered or given for an improper
purpose.

Nothing should be offered to any party, nor should
anything be received from any party, if it could
reasonably be perceived as an attempt to gain an unfair
business advantage or if it could adversely affect the
Company reputation.

All business meals, entertainment (including cultural
events, conferences, travels, gifts and etc.) in relation
to Government Officials are prohibited. The Company
is opposed to paying or compensating for any
expenses of public officials and/or state-related
persons or public authorities, giving them or for their
benefit any material or other gains, for the direct or
indirect purpose of obtaining any type of unlawful
advantage in the performance of its business. Any
expenses are only allowed if they do not contradict the
norms of international, Russian and, in case of activity
outside the Russian Federation, applicable foreign law
as well as internal policies and procedures require pre-
clearance from the Compliance Manager regardless of
the amount in accordance with the Appendix B hereto.

Employees who do not obtain pre-clearance as
required by this Policy may not be reimbursed for the
expenditure and may be subject to disciplinary action.
Herewith, the abovementioned expenses for spouses
and family members of the Government Officials shall
be generally prohibited.

Employees are prohibited from giving gifts, making
contributions for political purposes, or organizing
entertainment events for political parties or candidates
for political office on behalf of the Company.

The Company does not participate in the activities of
political and religious organizations and does not
finance their activities.

5.1.3. Employees are prohibited from using their

official position and working hours for personal
purposes, including:
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® /17151 IOJTyYEHHUs! IOAAPKOB, BO3HAIPAXKACHHUS M MHBIX
BBITOA Iisi ceOs JIMYHO M APYrHMX Jull B oOMEH Ha
npenocrasneHe KommnaHued Kakux-iubo ycuyr,

OCYLUECTBJICHUE nencTBui WIH rnepenaqy
KOH(UIEHIIHAIBHOM WU MHCaWepCKOU
uHpopMalUH;

5.1.4. Bce ¢uHaHCOBBIE OmepaLy OTPAKAIOTCS B
OyxrantepckoM yuere KoMmaHuM ¢ J0OCTaTOYHBIM
YPOBHEM JAETAIM3alMM, 3aJOKyMEHTHPOBaHBl M

JOCTYNHBI  Ansi  mpoBepku. HMckaxeHue WM
¢danscuduxanms yIpaBieHYeCKON U (unn)
Oyxrantepckoii ordyetHoctd KommaHuu cTporo

sanpeuieHsl. B Komnanuu 3ampeuieHa perucrparus
MHHUMBIX U TPUTBOPHBIX OOBEKTOB OYyXTaJITepCKOro
ydeTa B perucrpax OyXranrepckoro yyera, a Taioke
BEJGHHE CYETOB OyXrajlTepckoro yuyera BHE
NIPUMEHSIEMBIX Komnanueit PEerUCTpOB
OyXrajaTepckoro ydera.

5.1.5. Ilpu 3a1F04€HUH JOTOBOPOB ¢ KOHTPAreHTaMu
B LIEJSIX MPOBEICHUS OLIEHKH PUCKOB OTBETCTBEHHBII
MEHeDKEp JOJDKEH NpeaocTaBUTh OTBETCTBEHHOMY
3a Kommiaene Bcro nH(OpMaLHO O MOTEHIHAIBHOM
KOHTpareHre, LENIH AOTOBOpa WM IUiaTexa, ACTalu
JIOTOBOpA, a  TaKKe  MPEAOCTaBUTh  HHYIO
uHpopMaLuio, 3anpaminBaeMyto OTBETCTBEHHBIM 3a
Komnnaenc. B cnyyae BO3HUKHOBEHMsI KaKHUX-JIMOO
COMHEHHUIA HIIH NIOAO3PEHHI KacaTeJlbHO
COOTBETCTBHS HAaCTOsALIEH ITonutuke u
AHTUKOPPYILMOHHBIM TPeOOBaHUSIM OTBETCTBEHHOMY
MEHeIDKEPY HEOOXOUMO  BO3JEpPIKATHCA oT
MOJIMUCAHNsT JOTOBOpPA HWIJIM COBEpLICHHUS IUIaTexa.
OteeTcTBeHHblil 32 KoMmmiaeHC AOMKEH MPOBECTH
paccriieioBaHue u NPUOCTAHOBUTH aTex,
MOAMNUCAaHUE WM 3aKJIIoUeHHe JOroBopa B Cllydyae
BO3HHMKHOBEHMS]  KAKHUX-JIMOO  COMHEHHH WU
MOJIO3PEHUN KacaTeJIbHO COOTBETCTBHS HACTOSIIEH
[Monutrke U aHTUKOPPYILIMOHHBIM TPEOOBAHUSIM.
5.1.6. Bce 3ampocel 071aroTBOPUTENBEHBIX B3HOCOB,
KOTOpbIE MOTYT MOAPa3yMeBaTh JIMYHYIO BBITOAY,
ub0 MpeanararoTcs Ui YIUIaThl, JIMOO SBISIOTCS
npocbboii ['ocynapcTBeHHOro 4YHMHOBHHMKA, TPEOYIOT
NpeABapUTENBHOrO corjlacoBanusi ¢ OTBETCTBEHHBIM
3a Kowmmmaenc. Kommanus He ocylecTBisier
CIIOHCOPCKYIO  TMOIJIEPXKKY M  HE  COBepllaeT
MOXKEPTBOBAHUH, KOTOpBIE MOrYT OBITH PaCLEHEHBI
KaK B3HOCHI Ha moJiuTH4yeckue Leau. [loauTrueckas
unu obmecteeHHas mo3unus PaborHuka Kommnanuu
HU B KOEH Mepe HE MOXET pacLEHHBAThCS Kak
MOJIMTHYECKAsT WM OOIeCTBEHHAsA IMO3MLIUS CaMOM
KomMmnanuu.

5.1.7. KoMmnaHust HE MOXKET MCIIOJIB30BaTh JI€JIOBOTO
napTHepa, 4ToOBl cpaenarb YTO-TO KOCBEHHBIM
00pa3oM, 4TO camoO OOINECTBO HE MOXET clenaTh
HanpsMyo. JlenoBble MapTHepBI, MPEICTaBIISIOLHE
HauOOJNBIIYIO CTENEeHb PUCKAa KOPPYILHMH — 3TO Te
nmapTHepBl, KTO JelcTByeT oT umenu Komnanuu c
Uespl0  B3aumogeiicTBus ¢ [ocymaapcTBEHHBIMH
YUHOBHUKAMM W / WIM  TOCYJapCTBEHHBIMHU
cTpyKTypamu. Jlo Hauajia BeleHHs ICSTENBHOCTH C

* to receive gifts, rewards and other benefits for
themselves and others in exchange for the Company's
provision of any services, actions or transfer of
confidential or insider information;

5.1.4. All financial operations shall be accurately
reflected in the accounting of the Company with a
sufficient level of details, being documented and
available for verification. Deviation from or forgery of
management reporting and (or) accounting statements
of the Company is strictly prohibited. The Company
does not allow registering spurious and false
accounting items in the accounting registers, as well as
keeping of accounts outside the accounting registers of
the Company.

5.1.5. When entering into contracts with contractors,
for the Compliance Manager to perform a risk
assessment, the manager shall provide the Compliance
Manager with all the information on a potential
contractor, contract and payment purpose, contract
details, as well as all the data requested by the
Compliance Manager. In case of any doubts or
suspicions regarding compliance with this Policy and
anti-corruption requirements, the responsible manager
shall refrain from entering into a contract or effecting
a payment. The Compliance Manager shall conduct an
investigation and suspend the payment, signing or
contract execution in case of any doubts or suspicions
regarding the compliance with this Policy and anti-
corruption requirements.

5.1.6. All requests for charitable contributions that
might confer a personal benefit on, or that are
proposed by, or at the request of, a Government
Official must be pre-cleared with the Compliance
Manager. The Company avoids donations and
sponsorships that may be perceived as political
contributions. A political or public position of an
employee cannot be regarded as a political or public
position of the Company.

5.1.7. The Company may not use contractors to do
something indirectly that the Company cannot do
directly. Contractors that present the most corruption-
related risk are those who act on behalf of the
Company and which will or may interact with
Government Officials and/or government entities.
Before retaining or conducting business with a
business partner, employees must conduct appropriate
due diligence in accordance with the corresponding
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JCJIOBBIM IMAPTHEPOM COTPYAHHUKHU OOJDKHBI IPOBECTH

HaJUIeXKaLYI0 IOPUAUYECKYIO MIPOBEPKY B
COOTBETCTBHM C COOTBETCTBYIOIIEH IOJIUTHUKOM.
Hamnexxaiiass mpoBepka  TEKyWIMX  OTHOLIEHHH

JIOJDKHA MEPUOANYECKH OOHOBIATHCS B 3aBUCHUMOCTH
oT ypoBHf pucka. OLEHKYy pucKka IpPOU3BOJUT

COOTBETCTBYIOLIMI  naenapTameHT KommaHud B
paMKax CBOMX KOMINETEHLIMH.
KoMnaHuss He oCyLIeCTBIsSET «IUIaTeXeHd Uit

ynpoueHHst hopManbHOCTEN» (aIMUHHUCTPATUBHBIX,
OIOPOKpAaTHYECKUX W JIHOOBIX JAPYrMX) B TIOJb3Y
OpraHoB BJIACTH, MyOJHUYHBIX JO/DKHOCTHBIX U MHBIX
JIMLI, TO €CTh HE MPENOCTABISAET ACHEKHEBIE CPE/ICTBA,
HUMYILECTBO, UMYLIECTBEHHBIE TPaBa, yCIyru U WHbIE
MarepuabHble WM HeMaTepuasibHble BBITOABI C
uenpro  0OeCedYUTh WM  YCKOPUTH  BBINIOJIHEHHE
CTaHJAPTHOIO NOPsAKAa COBEPIUECHHUS 3aKOHOAATENBHO
YCTAHOBJICHHBIX TIPOLEAYp HIM ACUCTBHM, He
NPEeAyCMOTPEHHBIX 3aKOHOJATENBHBIMKU W MHBIMHU
HODMAaTUBHO-NIPABOBBIMM ~ aKTaMH  KOHKPETHOMU
CTpaHEI.

5.1.8. TpynoycrpoiicTBo.

Ipennoxxenue paboTel (BKIFOYAS CTOKUPOBKY HIIM
ApYTYO BPEMEHHYIO M/UIH HEOIUIauMBaeMyIo paboTy)
moboMy KaHOUIATy C LENbI0 HEHAUIEKAIIEro
MOJy4EeHUs] WM COXpaHeHWs Ou3Heca, BIMSHHS Ha
OusHec-peleHue WU HHOTO NOTy4eHUs
HEHaJUIeKaUero MNpeuMyLIecTBa B OH3HECE MOXKET
paccMaTpHBaTBCS KaK HEHaajexcallas OIlata WId
BEIFOJIA B COOTBETCTBHM C aHTHKOPPYMIMOHHBIMH
3aKOHaMH U IIpaBUiiaMu. PelieHus koMnaHuu o Hatime
JOJDKHBI OCHOBBIBAaThCS HA JOCTOMHCTBAX KaHIuaaTa
Ha paboTy, M BCe KaHAWAATBl JOJDKHBI TMPOUTH
CTaHJapTHBIHN Mpouecc HaliMa, COOTBETCTBYFOLIMMA UX
ponu. Kanaupatel He OO/DKHBI HAHUMAThCs B 0OMeH
Ha TIOJlyue€HUE KOMIaHUEH, COXpaHeHHe WM
noanepxanve Ou3Heca WiIM JIOOOro  Apyroro
HEeHaJJIeXallero MnpeuMyLiecTsa B OusHece.

JInmo oOTBETCTBEHHOE 3a OQOpMIICHHE TPYAOBBIX
OTHOIUEHMH, B Cily4ae 3aKIOYEHHUs TPYydOBOro
Jorogopa  (rpakAaHCKO-NPaBOBOrO JAOrOBOpa) C
IPOKIAHUHOM, 3aMeLIaBIINM ornpezeseHHbIe
JOJDKHOCTH TOCYIAPCTBEHHOW WJIM MYHHUIHMATBHOM
ciyOBbl, B TE€YEHHE ABYX JIET T10CJIE €r0 YBOJbHEHHS
C rOCYJApCTBEHHOH WM MYHULIMMAIBHOU CITy»OBL,
OCYILLECTBJIIET  yBeAOMJIEHHEe  paboTomatens/ero
NpeACTaBUTENS I10 MOCJIEAHEMY MECTY €ro CIy:KObI B
COOTBETCTBUM C 3aKOHOIATeNnbcTBOM Poccuiickoit
Denepauyu.

5.2. Yupasnenue Kondaukrom nurepecos.
C uenpro OrpaHUYEHUs BIUSHHUS YaCTHBIX HHTEPECOB,

JIMYHOM  3aMHTEPECOBAHHOCTHM  pPaOOTHUKOB  Ha
peanusyemble UMH TpYZOBbIE ¢dyHKLUH,
NpMHUMaeMble  AeNoBble  pelueHus, KommaHus

JOJDKHA BBISIBJIAT, MpPENOTBpAllaTh, PEryJHpoOBaTh
CUTyaUWd, B KOTOpbIX Bo3HuKaeT KoHduukr
uHTepecoB. Bece paboTHUKH, MapTHEPBI, KOHTPAreHTH
00s13y10TCA coobmars  OtTBeTcTBEeHHOMY  3a
Komnmaenc B moboit  goctynHoit  dopme o

policy. Due diligence for ongoing relationships should
be refreshed on a periodic basis depending on the level
of risk posed. Risk assessment is performed by the
relevant department of the Company within its
competencies.

The Company does not make "payments for
simplification of formalities» (administrative,
bureaucratic and any other) in favor of state
authorities, public officials and other persons, that is,
does not provide money, property, property rights,
services and other proprietary or non-material benefits
in order to ensure or accelerate the implementation of
the standard procedure for performing legally
established procedures or actions not provided for in
the legislation and other legal acts of a particular
country.

5.1.8. Employment Opportunities.

Offering employment (including internships or other
temporary and/or unpaid employment) to any
candidate in order to improperly obtain or retain
business, influence on a business decision, or
otherwise gain an improper business advantage could
be considered an improper payment or benefit under
anti-corruption laws and regulations. The Company’s
hiring decisions must be based on the merits of the
employment candidate and all candidates must
proceed through the standard hiring process
appropriate to their role. Candidates must not be hired
in exchange for the Company obtaining, retaining or
maintaining business or any other improper business
advantage.

The person responsible for registration of labor
relations, in the case of an employment contract (civil
contract) with a citizen who has filled certain positions
of state or municipal service, within two years after his
dismissal from the state or municipal service, shall
notify the employer/his representative at the last place
of his service in accordance with the legislation of the
Russian Federation.

5.2. Management Procedures in Cases of Conflict
of Interests.

In order to limit private and vested interests of
employees in their labor functions and business
decisions, the Company shall reveal, prevent and settle
situations related to Conflict of interests. All
employees, partners and contractors shall inform the
Compliance Manager about the potential or actual
conflict of interests.
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NOTEHLMATIEHOM
UHTEPECOB.
KomnaHus Bo3gep)kHBaeTcs OT JIOOBIX HEHCTBUIA,
CrocoOHBIX BbI3BaTh KOHGIUKT HHTEPECOB Y JIFOOBIX
JI€JIOBBIX MAPTHEPOB U KOHTPAreHTOR.

B Komnanuu ycraHoBieHa mpoueaypa pacKpbITHs
ceefienuit 0 KoH(uMKkTe UHTEpecoB NpH NMpueMe Ha
paboTy, MpH NepeMeleHHd Ha HOBYIO IOJDKHOCTb,
peryJsipHOe JeKIapupoBaHue KOH(JIUKTOB
MHTEPECOB M pAacKpbeITHE CBEOCHUH IO Mepe
BO3HMKHOBEHUsI COOTBETCTBYIOLIMX CHUTYalMM MU
00CTOSATENBCTB.

Coxpeitie KoHduikTa HHTEpECOB, HMEIOLIETO MECTO
B HACTOSILMI MOMEHT, WJIM BO3MOXKHOI'O B OyayLiem,
a paBHO HAMEpPEHHO HECBOEBpEMEHHOe, JHOO0
HEMoJIHOe  packpelThe cBeaeHud o KoHduukre
UHTEPECOB MO JIIOOBIM TMPUYMHAM HEJOMYCTHMO H
paccMaTpUBaeTCsl Kak HEHaJulexallee MCIIOJHEHHE
pabOTHHKOM TPYIOBBIX OOS3aHHOCTEM.

Ilpy npuHATHM pelieHUss O BbIOGOpE KOHKPETHOrO
merona  paspeweHuss  KoHdaukra  uvHTEpecos
YUUTBIBAETCA  3HAYMMOCTh  JIMYHOTO  HMHTepeca
pabOTHHMKA M BEPOSTHOCTH TOrO, YTO ITOT JIMUHBIN
uHTepec Oynaer peanu3oBaH B yuiepd HHTepecam
Komnanum.

5.3. IIpoTuBoaeiicTBHe
OTMBIBAHHIO JeHEeRHbIX
({HHAHCHPOBAHHUIO TeppOpPHU3MA.
Komnanus coboaet BCE TpeboBaHus
3aKOHOJATeNbCTBA o NPOTUBOIEHCTBUIO
OTMBIBAHHIO IEHEXHBIX CPENCTB U (PUHAHCHPOBAHHIO
TeppopH3Ma.

MoenHuuecTBo HeponyctumMo B Kommanuu B
mobom Buge. Kommnanus mpeanpuHuMaeT AeHCTBUS
IO MpEeNYNPEXRIESHHUIO U BBISBJICHUIO MOIIEHHUYECKUX
JNEeNCTBUIL.

6. OTBETCTBEHHOCTb.

Hapymenus AHTUKOPPYNLIUOHHOTO
3aKOHOJATENbCTBA MOTYT T[IOBJieYb 3a  coboi
YTOJNIOBHYIO, aJMMHHCTPAaTUBHYIO WIIM TPaXKIAHCKO-
MPaBOBYIO OTBETCTBEHHOCTE KOMMAaHUU U OTAENbHBIX
pabotHHKOB. [ToMHMO TOro, TakHe HapyIIEHHsS MOTYT
HEraTMBHO CKa3aTbCsl Ha BO3MOXKHOCTH KommaHuu
BECTH [EJOBYIO [EeATEJbHOCTh Ha KOHKPETHBIX
Tepputopusix. Hecobntonenue Hactosuiei ITonutuku
MOJKET TaKXKe MOBJeYb TUCLHUIUIMHAPHOE B3bICKaHHE,
BKJIFOYasl IPeKpaLleHHUe TPYIOBOro JIOrOBOpa, a TAKKe
UHBIE BHUJABl OTBETCTBEHHOCTH, MPELYCMOTPEHHbIE

WIM  pealbHOM  KOH(IMKTE

MOIIEHHHY€CTBY,
Cpeacrs H

JEHCTBYIOIIMM  3aKOHOJATEJIbCTBOM, a  Takke
BHYTPEHHUMH MOoaUTHKamMu KoMnaHuw.
Bce pabornuku Komnauuu, He3aBHCHMO — OT

3aHMMAaeMOH [OJDKHOCTH, HECYT IEepCOHAIBHYIO
OTBETCTBEHHOCTh 3a COO/IO/IeHHe TPUHLUIIOB MU
TpeboBaHuil Hactosiwied I[lonuTukM, a TaKKe 3a
nedcTBus  (0e3neMCTBUE) MOJYMHEHHBIX MM JIML,
HapylIalollKe 3TH MPUHIUIEI U TPeOOBaHMS.

7. 3akI09HTEeIbHbIE IOJIOKEHH .

7.1. Hactosimas ITonurnka MokeT OLITH U3MEHEHA B
cllyyae U3MEHEHMs 3aKOHoJaTesabcTBa Poccuiickoit

The Company refrains from any actions that may
cause a conflict of interest for any business partners
and contractors.

The Company has established a procedure for
disclosure of information about conflicts of interest
when hiring, when moving to a new position, regular
Declaration of conflicts of interest and disclosure of
information as appropriate situations or circumstances
arise.

Concealment of Conflict of interest occurring in the
present moment, or possible in the future, as well as
intentionally untimely or incomplete disclosure
information about a Conflict of interest for any reason
is unacceptable and is considered as improper
performance of labor duties by an employee.

When deciding on the choice of a particular method
for resolving a conflict of interest, the significance of
the employee's personal interest and the likelihood that
this personal interest will be realized to the detriment
of the Company's interests are taken into account.

5.3. Countering fraud, money laundering and
terrorist financing.

The Company complies with all requirements of the
legislation on counteraction money laundering and
terrorist financing.

Fraud is not allowed in the Company in any form. The
Company undertakes actions to prevent and detect
fraud.

6. Responsibility.

Violation of anti-corruption legislation can incur
criminal, administrative or civil liability to the
Company and its particular employees. Moreover,
such violations can adversely affect the possibility for
the Company to conduct business in particular
territories. Nonobservance of this Policy may incur
disciplinary penalty, including termination of labor
contract, as well as other sanctions provided for by the
applicable law and internal policies of the Company.

All employees of the Company, regardless of their
position, are personally responsible for compliance
with the principles and requirements of this Policy, as
well as for the actions (omission) of their subordinates
who violate these principles and requirements.

7. Final Provisions.

7.1. This Policy may be changed in the event of
changes in the legislation of the Russian Federation or
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Qegepauuy WM MPUMEHHMOTO MEXAYHaPOIHOTO
3aKOHOJATENIbCTBA, a TaKkKe C YYETOM HOBBIX
TEHIEHLMH B MHUPOBOH M pPOCCHICKON MNpaKTUKe
KOPIOPAaTUBHOIO MOBEACHHUSI.

72. B cnyyae eciad OTHENbHBIE IOJOXKEHHS
Hactoswel Ilomutuky BOHOyT B mpoTHBOpeuHE C

JENCTBYIOIMM  3aKOHOAATENLCTBOM  Poccuiickoi
Denepauuy, IIPUMEHSIOTCS HOJIOXKEHUS
JEHCTBYIOIIETO  3aKOHOAATENbCTBA  POCCHMCKOM
Denepauuu.

7.3. Tlpy BO3HHUKHOBEHHUH BOIPOCOB B OTHOLICHUH
cobnroneHus Hactosiei [lonuTHKK Wik, Koraa B
COOTBETCTBUU C MOJOKEHUAMU [IONUTHKH HOJDKHO
OBITh TOJyYeHO coryiacue/o00peHre, pabOTHHUKY
Komnanuu Heo0X0onuMo o0paTUTECS K
OrsercTBeHHOMY 32 KommuiaeHc:

KounTtakrel OrBercTBennoro 3a Komniaenc:
compliance@metropolis-center.ru
+7 (495) 641-40-51

applicable international legislation, as well as taking
into account new trends in global and Russian
corporate conduct practices.

7.2. If certain provisions of this Policy come into
conflict with current legislation of the Russian
Federation, the provisions of the current legislation of
the Russian Federation shall apply.

7.3. When questions arise regarding the observation of
this Policy or when consent/approval must be obtained
in accordance with the provisions of the Policy, the
employee of the Company shall address to the
Compliance Manager as stated below:

Compliance Manager’s contacts:
compliance@metropolis-center.ru
+7 (495) 641-40-51
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Business Partner Pre-Clearance Form

®opwma INpensapurensHoro Cornacosanust l:[ap'mcpon

Attachment A

[Mpunoxenne A

Name of the company
HaumeHoBaHHEe KOMIaHHH

Form of business organization
OpraHu3aloHHO-NpaBoBas hopma

Registration No., date and place of registration
PeructpauuoHHblii HOMEp, JaTa M MECTO PErHCTpaLHH

Legal and actual address
IOpuauueckuii u pakTHueckuii agpec

Shareholders of the Business Partner
Caenenus 06 akuuoHepax (yuactHukax) IMapTHepa

Beneficiary owners of the Partner
CaeneHus o 6eHeuuuapHbIX Baagensuax [lapTaepa

If the Business Partner is a member of group of companies please indicate the
name of the group

Ecnu IMapTHep ABaseTcs YacTbio IPyYINbI KOMNAHHUH, MPOck0a yKkasath
Ha3BaHHE CPYNMbl KOMIAHUI

Directors and Officers of the Business Partner including chief executive officer
JMpeKTOpbI M BBICIIHE JOMKHOCTHBIE JIHLIA KOMOAHHH

Has Business Partner or its affiliates, or any of their key employees previously
been, or is any of them currently: (i) the subject of an investigation, accusation
of or prosecution for violating Anti-Corruption Laws; (ii) engaged in any
practice which would be deemed to be the offering/providing or
requesting/accepting anything of value for the purpose of obtaining an improper
advantage; or (iii) engaged in offering/providing/requesting/accepting an
improper advantage in order to induce or influence anyone's performance of its
functions?

Ssnsanca nu [Naptaep, unu ero adGpuinposaHHble JML@, HIH KTO-TNG0 M3 UX
KJTIOYEBBIX COTPYIHHKOB paHee MM ABIISETCA B HacToswlee Bpems: (i) 00beKToM
paccieIoBaHKs, OOBUHEHHA WK CyAcOHOTO MpecieoBaH s 3a HapyIIEeHHE
AHTUKOPPYILHMOHHLIX 3aKOHOB; (ii) 3aHUMAJICA AEATENBHOCTBIO, KOTOPast MOXKET
paccMaTpUBaThCA KaK NpeanokeHue/

NpENOCTaBIEHUE HIIH 3aMpPOC/NPUHATHE YEro-1u60 LEHHOTO C LENbI0
MOJIyYEHUsI HEMPAaBOMEPHOro MpeuMyLIecTBa; Uiy (iii) 3aHuManCcs
NpeIoKEeHHEM / TIPEOCTaBIEHHEM / 3aNPOCOM / MOJly4CHHEM HEMPABOMEPHOTO
NpEUMyYILECTBA T TOro, YTOOBI NOBYIKAATE MU BIUATH Ha BBINOJIHEHHE KEM-
160 cBOMX (DYHKIMIT?

No: [

Yes: [

]

Are or have any of the following individuals been a Government Official?

* Management and personnel providing services to Company, directors, owners,
shareholders (having more than 5% of direct or indirect interest in Business
Partner) of Business Partner’s or its affiliates

* Any close family members of any of the above

* Any agent, representative or consultant to Business Partner or its affiliates
SIBAsAIOTCA M KaKKMe-MH60 U3 CNEMYIOLINX JIUL FOCYAapCTBEHHBIMH
YHUHOBHHMKaMHU?

* PykoBoaCTBO M nmepcoHa, okasbiBaiowuii yenyru Komnanuu, aupexropa,
BJIQJENBUBI, aKLMOHEPEI (MMelolue 6onee 5% MpAMOro UM KOCBEHHOTO
yuactus B [TapTHepe) [TaptHepa uiun ero AQGHANPOBaHHBIX JIHLL,

* Biuskue uneHsl ceMbH M060ro U3 BBILENEPEUHUCICHHBIX

* Jio6oit areHT, NpeACTaBUTENb MK KOHCYIbTAaHT [lapTHepa uiu ero
adpunupoBaHHBIX ALl

No: [

Yes: [

]

11

Does any key employee of Business Partner provide any financial or other
benefits to any Government Officials or their Close Family Members?
IMpenocrasnser nu kakoii-nmubo kmouesoit cotpyaHnk [lapTHepa kakue-mu6o
(MHAHCOBBIE UM MHBIE JIBrOTEI KAKUM-TUGO TOCYAapCTBEHHBIM YUHOBHUKAM
MM X OTM3KMM POJCTBEHHHKAM

No: [

Yes: [

12

Does any Government Officials or their close family members have any interest
in the result of the performance of work for Company?

3aMHTEPECOBAHBI JIM KAKHE-THO0 rOCYAapCTBEHHBIE YHHOBHUKH MITH MX
OnM3KKE POACTBEHHUKH B pe3ynbTate padoT i Komnanuu?

No: [

Yes: [

1

Completed by (Name and Position):
3anonHeHo (PHUO u 1omHKHOCTB)

Signature
IMoanuck

Date of completion
JlaTta 3anonuneHus
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Appendix B

Ipunoxkenne B

1. Compliance with the Supplement 1. CobmoaeHue Ipunoxenns
1.1 Requirements for pre-clearance of gifts, entertainment, | 1.1. Tpeboganuss Kk npedsapumensHoMmy  OQOPMAEHUIO
charitable donations or other items of value to Government nooapoa, paseneveHud, 6razomeopumensHolx
Officials from the Russian Federation. nodicepmeoganuli UM UHBIX ~ NPeOnodNceHull  OAs

Locyoapemeennolx yunogHuxo8 Poccuiickoii Qedepayuu.

Under no circumstances can anything of value be offered to any
Government Official in order to influence them in their position or in
exchange for any governmental services.

Hu npu kakux o0CTOATEALCTBAX HE MOXET ObIThH MPENNONKEHO YTO-
7M60 LEHHOE KaKOMY-JTM60 rocy1apCTBEHHOMY JODKHOCTHOMY JIHLLY
C LIEMBIO MOBMATE HA HETO B €r0 MOJIOMKEHHU UK B 0OOMEH Ha KaKHe-
1100 rocy1apCTBEHHBIC YCITYTH.

If you wish to provide anything of value (e.g. a gift or business meal) to
a Government Official from the Russian Federation for a value equal to
or above RUR 3,000 per head, then you must receive written pre-
clearance from the General Director and Compliance Officer of the
Company. For the purposes of this Supplement, the equivalent of RUR
3,000 is calculated on the basis of official USD/RUB exchange rate set
by the Central Bank of Russia as of the date when the relevant gift,
entertainment or other item of value is requested for pre-clearance.

Ecin BBl XOTHTE MNPEAOCTaBUTH UTO-MMGO LEHHOE (Hampumep,
noaapok umM AenoBoil obem) [ocyAapcTBEHHOMY UYHHOBHHKY
Poccuiickoit denepauuy Ha CymMMy, paBHYIO MM HPEBHIIAIOLLYIO
3000 pyGneii Ha OAHOrO 4eNnOBEeKa, TO Bbl JODKHBEI IONYYHMThH
NUCbMEHHOE TpeBapUTENbHOE paspeleHue or [‘eHepasibHOro
nupexrtopa n OtserctBeHHoro 3a Komnnaenc Komnanuu. Jlns ueneit
HACTOsIEro npunoxenus sxsuaeHT 3000 pybreii paccuuThiBaeTCs
Hexoas M3 opuumansHoro Kkypca gomnapa CIIA k  pyb6mio,
ycraHosnaeHHoro LlentpansueiM Bankom Poccuu Ha naty 3ampoca
COOTBETCTBYIOILErO MOJAPKA, pa3BJICUCHM MM HHOIO LIEHHOrO
npeaMeTa AIs NPEABAPUTENBHOTO O(hOPMIICHHUS.

You must not offer the item of value to the Government Official until
such approval has been received.

Bbl He JOMKHBI NMpemiarath YTo-nub0 LeHHOE 'ocynapcTBeHHOMY
YUHOBHHKY [0 TeX MOp, NMoKa He OyAeT NoJIyueHO Takoe 0J00peHHE.

In relation to gifts specifically, please note that it is mandatory per the
Policy to receive pre-clearance by e-mail for any gift to a Government
Official, regardless of value. The same is true for charitable donations
that have been solicited by a Government Official, or that are to be paid
to a government-related charity.

When submitting expenses for reimbursement, you will need to provide
evidence that you received pre-clearance, e.g. a print-out of the email
received from the Compliance Manager. If you do not, you may be
subject to disciplinary procedures for violating the present Anti-
Corruption Policy, in particular this Supplement, and your expenses may
not be approved for reimbursement.

B oTHOIIEHMH MOJAPKOB, B YaCTHOCTH, 0OpaTHTE BHHUMAaHUE, YTO B
COOTBETCTBMU [loMuTHKON 00f3aTeNbHBIM  SBIAETCS MONy4YEHUE
NpeaBapUTENbHOTO pa3pelleH s M0 JCKTPOHHOI nouTte s 1060ro
roJapka npaBUTENbCTBEHHOMY JODKHOCTHOMY JIMLLY, HE3aBUCHUMO OT
ero ueHHocTH. Toxke caMoe OTHOCHMTCS K 06/1aroTBOPUTENbHBIM
NOXKEPTBOBAHUAM, KOTOpPBIE OBINMU 3anpOLIEHb! NMPAaBUTENbCTBEHHBIM
JIOJDKHOCTHBIM JIMLIOM HIIM KOTOpBIC JOJDKHBI OBITH BBIMIAYEHBI B
rocyJapCTBEHHYIO GJ1arOTBOPUTENBHYIO OPraHU3aLuIo.

IMpn nojaue 3agBKM Ha BO3MEILCHHE PAcXOJOB BaM HEOGXOAUMO
OylneT mNpemoCTaBUTh JAOKA3aTeNbCTBA TOTO, YTO BBl MOJNYYMIH
npeaBapUTeNbHOE pazpeleHue, HanpuMep, pacreuarky
JNMIEKTPOHHOTO MHMCbMa, TMOay4YeHHOro ot OTBETCTBEHHOIO 3a
Kommnaenc. Ecnu Bbl 3TOro He chaenaete, Bbl MOXKETEe OBITh
NOJBEPrHYThl AMCLMIUIMHADHBIM MpOLEAypaM 3a HapylieHue
AHTHKOPPYMUHOHHOH  MOJMTHKM, B YAaCTHOCTH  HACTOSLIETO
JIONOJIHEHUSA, W BallM pacXoAsl MOryT ObITh He OHOOpeHsl s
BO3MELICHUSL.

Exceptions.
Items that do not need to be pre-cleared:

Gifts provided at an official event such as a conference, where such
gifts are provided equally to all participants.

HcekmoueHus.

He tpebyeTcs nonyueHus coriacoBaHus:

Bo Bpems npoBeneHMs KOH(EpEHLMH, KOTAA TaKHEe HICHTUYHEIC
NoJapKH MpeAOCTaBAIOTCA a0COMOTHO BCEM Y4aCTHHKAM.

1.2, Step-by-step procedures

1. Prior to offering the Government Official the item of value
in question (e.g. entertainment, meal, gift) that exceeds RUR 3,000 per
head in value, send a request for pre-clearance to the General director
and Compliance officer containing the following information:

a. Individual’s name, position and the Government Entity
they’re employed by;

b. Details of the proposed benefit, including the total cost
per person;

c. Category of entertainment (e.g. relationship building;
roadshow/investor education) or gift (e.g. deal-closing gift); and

d. Brief description of any imminent or recent business
cooperation, involving the Government Entity or confirmation that
there are/have been none.

1.2. ITopadok nonyueHust coenacosaHusl.

1. Tlepen TeM Kak NPEUIOKHTH JODKHOCTHOMY JIULY INpEIMET
LUEHHOCTH, O KOTOPOM MIET pedb B 3ampoce Ha opobpeHue
(Hanpumep, pa3BieuyeHHE, AETOBOM o06en, MOAApPOK) CTOMMOCTBIO
6onee 3000 pybineit Ha omHOro 4enoBeka, HEOOXOAUMO HAINpaBUThH
3anpoc Ha npeaBapHuTensHoe odopmieHne I'eHepasHOMY AUPEKTOPY
u OtsercTBeHHOMY 3a KommmaeHc, coiepkaluuii CiAeayroLLylo
MH(pOpMALHIO:

a. MM, JOJDKHOCTb M FOCYJAPCTBEHHOE YUPEKACHHE, B KOTOPOM OHM
pabotaior;

b. nmoapobHas uuHbopMauus O npeanaracMoOM NpeaMeTe LEHHOCTH,
BKJIIOYast OOLUME 3aTPAThl HA OJHOTO YENOBeKa,

C. KaTeropus pasBjeyeHHs (HanpuMep, MOCTPOEHHE OTHOIICHMI;
npeseHTauus / oOyueHHEe HMHBECTOPOB) WM MNojapka (Harpumep,
N0JIapOK B YECTh 3AK/TIOYEHHUS CHCIKH); U

d. kpaTkoe onucaHue o60ro NPEACTOSALIETO UK HEAaBHEroO OU3HEC
B3aUMOJICHCTBHSA, CBA3AHHOrO € rOCYJAPCTBEHHBIM YHPENIECHHEM,
WM MOATBEPXHKAEHHE TOr0, YTO TAKOBOTO HET/HE ObLIO0.

2. If Compliance Officer has follow-up questions, provide
any additional information required.

2. TlpepoctaBuTh AOMOJHUTENBHYIO HH(pOPMaUMIO MO 3anpocy
OtsetcTBeHHOrO 32 Kommnnaexc.

3. If Compliance Officer denies the request, do not proceed. 3. He npeanpuHuMarth HUKakUX AEMCTBMIA, €CM Bawl 3ampoc ObuT
oTkJoHeH OTBeTCTBeHHBIM 3a KommnnaeHce.
4. If General Director and Compliance Officer approved the | 4. Ecnu Baw 3anpoc Gbu1 cornacoBad ['eHepaibHBIM AHPEKTOPOM H

request, you may proceed to offer the benefit (e.g. a gift, an
entertainment or business meal) to the Government Official.

OtBerctBeHHbIM 32 KommnaeHc, Bbl  MOXKeETe
0100pEHHBIH NoJapoK/pa3BieueHUE/ AeT0BOM
['ocyaapCTBEHHOMY YHMHOBHHKY.

NPEN0KUTE
oben
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Note 1: if Compliance Officer imposes any conditions on approval
(e.g. a specific cap on the expenses that can be provided, the
requirement to obtain confirmation from the Government Entity that
the benefit being offered is acceptable per their internal policies etc.),
then this must be complied with prior to the event.

Note 2: in exceptional circumstances, if the event is planned at such
short notice or out of normal office hours such that there is not time to
obtain written approval, you must obtain verbal approval via telephone
from either General director or Compliance officer. If this occurs, you
must subsequently obtain written post-event confirmation from
General director and Compliance officer.

[Mpumeuanue 1: Ecnu OtBeTcTBEHHBIN 3a KoMmacHe npeanasiseT
Kakue-mubo ycnoBusi K YTBEIACHHIO (HANpUMEp, KOHKDETHBIH
JIUMHT Ha pacXomdbl, KOTOPbIE MOTYT ObITb MpPeJOCTaBJICHBI,
TpeOOBaHHE MOYYUTh MOATBEPIKACHUE OT COCYAAPCTBEHHOIO
opraia, 4To TMpewIaraeMoe MpPHEMIIEMO B COOTBETCTBHM C €ro
BHYTPECHHEH MOIMTHKON H T. A.), TO 3TO JOJDKHO OBITh 0083aTENBHO
Co6/I0AEHO 10 HaYana MEPONPUATHS.

IMpumeuanne 2: B HCKMOYHTENBHBIX OGCTOATENLCTBAX, ECIH
MEPOIPHUSTHE IJIAHUPYETCA B TAKOI KOPOTKMIi CPOK HIIH B Hepabouee
BPEMSI, YTO HET BPEMEHH U1 MOJYUEHHs TMCBMEHHOTO pa3pelleHus,
Bbl JOJDKHBI TMOJy4YHTh YCTHOE 0ofoOpeHue mo TenedoHy nubo or
[enepansHoro aupekTopa, 1Mo ot OTseTcTBEHHOro 3a KommnaeHc.
Ecnu 310 cobbiTHE YK€ NMPOM3OLINO, BBl JOKHBI BIIOCHEACTBUU
TOJyYUTh NINCEMEHHOE NMOATBEPIKAEHHE OT ['eHepansHOro ApeKkTopa
1 OtBercTBeHHOrO 32 KoMmaeHc.

5. When submitting expenses for reimbursement of the
benefit offered, attach a copy of Compliance officer’s / General
director and Compliance officer’s approval as evidence.

5. Tlpu oT4eTe 3a MOHECEHHBIE PacXoipl, HEOOXOAMMO MPHIIONKHTE
Konuio ux ono6penus OteTcTBeHHBIM 3a KoMnmaeHc/IeHepanbHbIM
nupektopoM H OTBeTCTBEHHBIM 32 KoMmmtaeHc.
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